[Tpunoxenue k [locTaHOBIEHUIO
AnMuHuCcTparuu ropoja ExarepunOypra

AJIMAHUCTPATUBHBINA PETJIAMEHT

MPEIOCTABJICHNS] MYHULIMITAIBHON yCIIyTH «BrInaTa komiieHcanuu
YaCTH POJUTENIHCKOM IIaThI 32 MPUCMOTP U YXOJ 3a IEThbMU
B MYHUIIMTIATBHBIX 00pa30BaTEIbHBIX OPTaHU3AIMAX, HAXOSAIINXCS Ha TEPPUTOPHUH
COOTBETCTBYIOIIETO cyObekTa Poccuiickoii denepanumy»

PA3JIET 1
OBLLUE TTOJIOKEHUSA

1. AAMUHHCTPAaTUBHBIN PETIIAMEHT NIPEAOCTABICHNS MyHULIMIIAIIBHON YCIIyTH
«BplmaTa KOMIIEHCAIMM YacTH POJAUTEIBCKOW IIAThl 3a IPUCMOTP U yXOXI
3a JI€TbMH B MYHHIMIAIBHBIX OOpa30BaTENbHBIX OpPraHU3alUAX, HaXOIAIIUXCS
Ha TEPPUTOPUU COOTBETCTBYIOIIEro cyobekTa Poccuiickoit denepanumn» (nanee —
AJMUHUCTPAaTUBHBIN periamMeHT) pa3padoTaH B LENSAX IMOBBIILICHUS KadyecTBa,
NOCTYITHOCTM M  ONEPAaTUBHOCTH TNPENOCTABICHUS MYHMIUIIAJBHONW  YCIYTH
«Bplulata KOMIEHCAalIMM YacTH POJIUTENBCKOM IIaThl 3a IPUCMOTP M YXO.
3a J€TbMH B MYHUIUNAJIbHBIX 00pa30BaTENbHBIX OpPraHMU3alMIX, HaXOASIIUXCS
Ha TEPPUTOPHUU COOTBETCTBYIOIIETO CcyObekTa Poccmiickoit deneparum» (nanee —
ycllyra), YCTpaHEeHHUs1 N30BITOYHBIX aIMUHUCTPATUBHBIX IpoLeayp (IeicTBUil) mpH
IIPEAOCTABICHUN YCIIYTH, ONPENEIICHUs COCTaBa, CPOKOB M IIOCIIENOBATEIBHOCTH
OCYIIECTBIICHUS aIMUHUCTPATUBHBIX TIpOLIeyp (AeHCTBUI), TpEOOBaHUH K TTOPSIIKY
VX BBIIIOJIHEHUS MIPU NIPEAOCTABIEHUN YCIYTH.

2. IlpenmeTroM peryimpoBaHusi AJIMUHUCTPATUBHOTO PETJIAMEHTA SBIISIIOTCS
OTHOILLIEHUS, BO3HUKAIOIINE MEXIY 3asBUTEISAIMHM, YKa3aHHbBIMA B IIyHKTE 3
HACTOAIIETO  AJIMMUHUCTPAaTUBHOIO  pEMNIAMEHTa, W MYHULIHUNAIbHBIMHU
00pa3oBaTEeNbHBIMU  OpPraHU3aLUSIMH,  PEATU3YIOIIMMU  00pa30BaTENbHYIO
OporpaMMmy JIOIIKOJILHOTO 00pa3oBaHus, MOABEAOMCTBEHHbIMM JlemapTaMeHTy
oOpazoBanust AamuHucTpauuu ropoja ExarepunOypra (manmee — [lemaprameHT
oOpaszoBanusi), [lemapraMeHTy KyJbTypbl AIMUHHUCTpanuu ropoja ExatepunOypra
(mamee — [lemaprameHT KyJbTypbl). MyHUIIMNANIbHBIE OPraHU3alWU, YKa3aHHBIC
B HACTOSIIIEM MYHKTE, 1aJie€ UMEHYIOTCSI OpraHU3aALMSIMHU.

3. 3a moJyyeHHEeM YCIYTd MOTYT OOpaTUThCs (U3NYECKUE JHIA — OIUH
U3 poauTenel (3aKOHHBIM MpeCTaBUTENb) peOeHKa, MOCEIAOIEr0 OpraHu3alltIo,
BHECIIMIA POAUTENBCKYIO TUIATy 3a MPUCMOTP U YXOJ 3a peOCHKOM B OpraHM3allMH,
B CJIy4Yae €ClId pa3Mep CPEOHENYIIEBOTO JOXOJA CEMbHU HE IPEBBIIACT MOIYTOpa
BEJIMYMH TMPOXKUTOYHOTO MHUHHMYMa Ha JOyLly HACEJIEHUsl, YCTAHOBJICHHOTO
B CBepIOBCKOM 00J1aCcTH (J1ajiee — 3asIBUTEIIN).

B cnyuae eciu et U3 OJHOM CEMBH IOCEINAIOT Pa3jiu4HbIC OPraHHU3aLUU,
paBO BbIOOpA OpPraHM3alUU JUIsl MOJIYYEHHUs KOMIEHCAlMH YacTH POAUTEIbCKOM
IUIATHI 33 IPUCMOTP U YXOJ 3a JETbMHU B OpraHU3aLMAX NIPEJOCTABIAECTCS POAUTEIIO



(3aKOHHOMY MPEJICTABUTEIIIO).

3asBUTENIEM ~ MOXKET ObITh  rpaxknmanuH  Poccwuiickoit ~ ®deneparum,
WHOCTPAHHBIN TPAKIaHUH WK JUI0 0€3 rpakIaHCTBa.

OT uMeHH 3asBUTENsl 3asBJICHUE O IMPENOCTaBICHUU YCIyru (manee —
3asBJICHUE) Ha JMYHOM TIpHeME B OpraHU3alMd WIM B TOCYJapCTBEHHOM
Oro/pkeTHOM  yupekaeHun CepasioBckoi o6nactd  «MHOroyHKIIMOHATBHBIHN
[EHTP NPEIOCTaBICHUSI TOCYJApPCTBEHHBIX M MYHMIIMNAIBHBIX YCIyr» (naiee —
MHOTO(YHKIIMOHATBHBIN IIEHTP) U €ro (umatax MOXKeT M0JIaTh €ro MpeJCTaBUTEIh
Opy TMPEAbSIBICHUM JOKYMEHTA, YAOCTOBEPSIOIIETrO0 JUYHOCTh, U JOKYMEHTOB,
VIAOCTOBEPSIOMIUX ~ €r0  MPEACTABUTEIICKUE  MMOTHOMOYHS,  O(OPMIICHHBIE
B COOTBeTCTBUU cO crtarthsiMu 185, 185.1 I'paxkmanckoro konekca Poccuiickoit
denepanum.

4. OCHOBHBIE TEPMHUHBI, MCIOJb3yEeMbIE B HACTOAILIEM AJIMUHUCTPATUBHOM
periiaMeHTe:

Eaunplii mopTan rocyJapCTBEHHBIX M MYHUUHMNAIBHBIX YCIyT (GyHKIIHA)
(gosuslugi.ru) (manee — EIII'Y) — denepanpHas rocyaapcTBeHHass HHOOpMaIIMOHHAS
cucrtemMa, obecrieunBaromias MpeoCTaBICHUE TOCYAaPCTBEHHBIX U MYHHUIIUITAbHBIX
YCIYr B DJJCKTPOHHOW (opMme, a TakkKe IOCTYN 3asBHUTENEH K CBEACHUSIM
O TOCYJapCTBEHHBIX MW MYHHUIMNAIBHBIX YCIyrax, MpeIHA3HAYCHHBIM IS
pactpoCTpaHEHUsI C HCIOJIb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAITMOHHON
cetu MHTEepHET W pa3MENICHHBIM B TOCYJApCTBEHHBIX W MYHHIIMITAIIBHBIX
MH(}OPMAITMOHHBIX CUCTEMAX, 00ecIeynBaroIIMX BEJICHUE peecTpoB
TOCYJapCTBCHHBIX U MYHHIIUITAIBHBIX YCIIYT;

enuHas cuctema uneHtudukanuu u ayreHtuduxanuu (mamee — ECUA) —
denepanbHas TocyaapcTBeHHas uH(opMmainmoHHas cuctema «EauHas cucrema
UACHTUGUKAIIMK W ayTeHTU(HUKAMu B HMHPPACTPYKType, OOeCreynBaroien
UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBIE WH(GOPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX JIJISl TIPEOCTABICHHS] TOCYJAPCTBEHHBIX M MYHHUIIUIIAIBHBIX YCIyT
B DJIGKTPOHHOM ¢opme», oOecreynBaromas CaHKIMOHHUPOBAHHBIN  JTOCTYM
K HH(pOpPMAIIUH, COIEepKaIICHCs B MHPOPMAIIMOHHBIX CHCTEMAX;

aBTOMaTU3UpoBaHHAas uWH(opmanuoHHas cuctema (maimee — AUC) -
IPOrpaMMHO-aIMaPaTHBI KOMIUIEKC, 00ECIeYMBAIONINA MPUEM U PETUCTPAILHIO
3asiBIICHUI TUTST MOy YeHUS yCIIyTH u nepeaavy CBEICHUN

B EauHyro rocymapcTBeHHY:0 HWH(DOPMAIMOHHYI) CHCTEMY  COITHAIBHOTO
oOecreueHus,
CHUCTEMa MEKBEIOMCTBEHHOT'O JJICKTPOHHOTO B3aMMOJCHUCTBHS (mamee —

CMDBB) - (QenepanpHas rocygapcTBeHHass HWHGPOPMAIMOHHAS  CHCTEMA,
MO3BOJISIONIAS OpPTaHaM W OPTraHU3aIUsAM OCYIIECTBISATh WH(OOPMAITMOHHBI 0OMEH
Ha OCHOBE YHUGDUITUPOBAHHBIX paBuI B3aMMOJICUCTBUS MEXITY

MH(POPMAITMOHHBIMU CHCTEMaMH OpPraHOB W OpraHM3alldid, a TakKe 0OecIieurBaTh
€IUHBIA TEXHOJIOTHYCCKHH CIoco0 B3aMMOACHCTBHS WH()OPMAIIMOHHBIX CHCTEM
OpPraHOB M OpraHU3alui MOCPEACTBOM TEXHOJIOTUUM OYEPEAECH JIIEKTPOHHBIX
COOOIIIEHU B COOTBETCTBUM C 3apErHMCTPUPOBAHHBIMU (hopMaTaMu MepeaaBaeMbIX
CBEICHUM M E€IUHBIA TEXHOJOTMYECKUM CIOCO0 TMPEeaOoCTaBICHUS] JTaHHBIX
13 WH(POPMAIIMOHHBIX CUCTEM OPTraHOB M OpPraHU3aIuil MOCPEICTBOM HCIIOTHEHUS
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3apEruCTPUPOBAHHBIX 3alPOCOB K BUTPUHAM JAHHBIX M (QuKcanuio (HaKToB
JBUKCHUS SJICKTPOHHBIX COOOIICHHI B CUCTEME B3aUMO/ICHCTBUS;

AIEKTPOHHBIA ~ JOKyMEHT  —  JIOKYMEHTUpOBaHHasi  HMHQpoOpManus,
Mpe/CTaBJICHHAass B DJEKTPOHHOW ¢dopMe, TO €CTh B BHJE, MNPUTOJAHOM IS
BOCIIPUSITUSL YEJIOBEKOM C MCIOJIb30BAHUEM AJIEKTPOHHBIX BBIUYMCIUTENBHBIX
MalllMH, a TaKKe Ui MNepelayd no HH()OPMaUMOHHO-TEIEKOMMYHUKALIMOHHBIM
ceTssM uiaM  00paboTKM B HMH(DOPMAIMOHHBIX  CHCTEMaX, IOJIHCAHHAS
KBTU(PUITUPOBAHHOMN AJIEKTPOHHOMN MOJIMUCHIO YIIOJTHOMOYEHHOTO JIUIIA;

peecTp JHI, HMMEKMHUX @PaBO Ha KOMIICHCAIMIO IUIAThl, B3HUMAaeMOU
C poauTened (3aKOHHBIX TMPEACTABUTENEH) 3a MPUCMOTP M YXOJ 32 JETbMH,
OCBaMBaOIIMMK  00pa3oBaTelbHbIE MPOrpaMMbl  JOUIKOJIBHOTO  0Opa30BaHMUS
B OpraHuzalusx (ganee — peectp), — DJIEKTPOHHBIM JOKyMeHT B ¢opmarte XLS,
cocTaBJIeHHbIH TI0 popme, yTBepxaeHHOU [Ipukazom MuHHUCTEpCTBa COIMAIBLHOM
nonutuku  CepayioBckod ob6mactu ot 16.11.2017 Ne 591 «O peanuzamuu
noctaHoBieHust  [lpaBurensctBa  CBepayoBckoil  obmactu ot 18.12.2013
No 1548-III1 «O mnopsake NpPeIOCTABICHUS KOMIIEHCAIIMW ILIAThl, B3WMaeMOU
C poauTeniell (3aKOHHBIX IPEACTABUTENECH) 3a HPUCMOTP M YXOJ 32 JETbMH,
OCBaMBAOIIMMH 00pa30oBaTENbHbIE MPOrpaMMbl  JOLWIKOJIBHOTO  0Opa30BaHMUS
B  OpraHu3alusax, OCYIIECTBIMIIOIIMX  OOpa30BaTENbHYIO  JACSITEIbHOCTDHY,
HaIpaBJIsieMblil COTPY/IHUKOM OpPraHHW3allMy B palOHHOE yIpaBieHUE 0Opa30BaHUA
JlenaprameHTa 00pa3oBaHus;

CKaH-KOIUS — MH(poBas KOMHS TMOJJIMHHOTO JOKYMEHTA, BBIJAHHOTO
Ha OyMa)KHOM HOCHTETIE.

5. Ilopats 3as1BJIEHNE U JOKYMEHTHI JJIS [TOJTYYEHUS YCIIYTH MOXKHO:

Ha JINYHOM IIPUEME B OpraHU3aliM, B KOTOPOil 00yyaeTcst peOeHOK;

Ha JIMYHOM TIprieMe B MHOTO(YHKIIMOHATILHOM IIEHTPE U ero (umanax;

yepe3 EIII'Y (mpu mojaye 3asiBIeHUs B 3JIEKTPOHHOU (hopme 3amoJiHEeHue
MOJEN O TOJIOBOM NPUHALIEKHOCTH, CTPAXOBOM HOMEPE HHIAMBUILYAIBHOTO
muueBoro cuera (ganee — CHWJIC), rpaxxnanctBe 3asBuTeNs U peOeHKa (nerei)
HOCHUT 00513aTeJIbHBIN XapakTep);

MOYTOBBIM OTIIPABJIEHUEM B aJpeC PYKOBOJIUTENS OpraHU3alldd, B KOTOPOH
oOyuaercs pe0eHOK (f1ajee — MOYTOBOE OTIIPaBJICHNUE).

6. CmpaBounass wuHpopmanuss o rpapuke paboThl, rpaduke mnpHemMa
JOKYMEHTOB, MECTOHAXOXJIE€HHWH, HOMEpax CIPAaBOYHBIX TeJIE(POHOB, MOUYTOBBIX
ajgpecax, ajapecax CaWTOB M JJIEKTPOHHOM MOYTHl OpPraHW3alvi, y4YaCTBYIOIIHUX
B TIPEIOCTABICHUU YCIYTH, pa3MelleHa Ha OPUITMATBLHOM caiTe AJIMUHUCTPAINHA
ropoga EkarepunOypra B  uH(GOPMalMOHHO-TEIEKOMMYHHUKAIIMOHHON  CETH
Nurtepuer (exatepunOypr.pd) (mamee — Odwunmansueiii noptan ExatepunOypra)
B pasnene «JlomkonbHble oOpa3oBaTenbHble yupexaeHus» («OKutemsim» —
«O0pazoBanue» — «JloumkonbHbIE 00pa30BaTENbHbIE YUPEKICHUSN»), B paszjeiiax
«JleTckue mIKoiIbl UCKYCCTB» U «YCIyru B cepe KyJIbTypbl» 0(ULIHUATBHOTO CcaiTa
JlemapTaMeHTa KYJIBTYPBI (KybTypa.ekaTepuHOypr.pd), Ha caiite
«MyHUIMIIaNbHbIE yCIyTu AJIMUHUCTpauuu ExarepunOypra»
(ycnyru.ekarepunOypr.pd, noapazaen «Oopazoanuey»), Ha EIII'Y. Mudbopmanus
o rpadukax pabOThl  OpraHu3auuii  pasmenieHa B  HHGPOPMAIMOHHO-
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TEJIEKOMMYHUKAIIMOHHON ceTu MHTepHeT Ha OoQUIMaIbHBIX CalTax OpraHu3alui
1 nH(OOPMAITMOHHBIX CTCH/IaX, YCTAHOBJICHHBIX B MOMEIICHUSIX OPTaHU3AIUH.

C ampecamu u rpadukamu paboOThl (PrMamoB MHOTOGYHKIIHOHATHLHOTO
IIEHTpa MOXXKHO O3HAKOMHUTBHCS Ha HWH(POPMAIMOHHBIX CTEHIAX, Pa3MEIICHHBIX
B MOMEMIECHUSX MHOTO(DYHKIIMOHATHHOTO IIEHTPA U €ro (priimajaoB, a TaKKe Ha €ro
oduImaTbHOM caiiTe B HHGOPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW ceTh MHTepHeT
o aapecy: mfc66.ru (pazaen «Oduce»).

7. UndopManiuio o nmopsjike NpeoCTaBICHUS YCIYyTd MOKHO MOJTYYUTh:

Ha cailte «MyHuIMnaidbHble YyCIyru AJaMuUHUCTpanuu ExatepuHOypra»
(ycnmyru.ekatepunOypr.pd, noapazaen «O0pa3oBaHue»);

Ha crpanune Jlemapramenra oOpa3zoBanus Ha OdunmanibHOM MOpTale
Exarepun0Oypra («Kuremsim» — «O0OpazoBanue» — «/lemaprameHT oOpa3oBaHUs» —
«MyHUILIUTTATIEHBIE YCITYTH»);

B Mojpasiesic «AJIMUHUCTPATUBHBIC PETJIAMEHThl MPEIOCTABICHUS YCIYT
MYHULIMTATBHBIMU  00II€00pa30BaTEIbHBIMUA  YUPSXKACHUSIMH MYHUIIUTAIHLHOTO
oOpazoBanus «ropoj ExarepunOypr» (MAOVYK I'mmHa3zus «ApT-OTI00»)» pasznena
«Yciayru B chepe KyabTypb» opUUIHUAIBHOTO caita JlemapTaMeHTa KyJIbTypbl
(kynbTypa.ekaTepuHoOypr.pd);

Ha EIIT'Y;

yepe3 CcepBUC «OJEKTpoHHas TmpueMHas» OduuuaibHOro moprajia
ExarepunOypra;

Ha UHOOPMAITMOHHBIX CTEH/IaX, pa3MEIICHHBIX B TOMEIICHHSIX OpTraHu3alluii;

no TtenedoHy, SJIEKTPOHHOW TOYTE, HA JIMYHOM TpUEME 3asBUTEINEH
B opranuzanusx, Jlenapramente oopa3oBaHus win [lenaprameHTe KyJIbTyphl;

B MHOTO(DYHKITMOHAJILHOM IIEHTpPE U ero (riinanax.

[To Tenedony corpymuukamu [lemapramenTta oOpa3oBanus, [lemapramenTa
KYJbTYphl WM PaOOTHHUKAMH MHOTO(QYHKIIMOHAIBHOTO IIEHTpPA, OpTraHU3aluu
MPEAOCTABIIACTCA B TOM YHCIIE CAEAYIOIIas HHPOpMalus:

CBEJICHHMSI O HOPMATHUBHBIX aKTaxX, PETYJHPYIOIINX MOPSIOK MPEIOCTaBICHUS
YCIYTH;

CBEJICHUS O IOKYMEHTaX, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHUS YCIYTH;

CBEJICHUS O CPOKAX MPEOCTABICHUS YCIYTH;

CBEJICHHS O J0CyJeOHOM (BHECYIeOHOM) MOpsJIKE OOXKaJOBaHUS PEUICHUM
u nedictBuii  (Oe3mMCMCTBUS), TPUHUMAEMBIX (OCYIIECTBISIEMBIX) B  XOC
MPENOCTABIECHUS YCIYTH.

8. 3asgBUTENb WMEET TMPaBO HAa TOJNy4YeHHE UWHOOpPMAIMU O XOje
MPEIOCTaBICHUS YCIYTH.

NudopmupoBanme 3asiIBUTEINEH OCYILIECTBIISIETCS COTpYJHUKaMU
JlenapramenTa obpazoBanus, [lenapramenTa KyJbTypbl U OpTaHU3aAIMN HA JTUIYHOM
npueme, 1o TeaeQoHy WM MO ANEKTPOHHOM MoYTe.

Jns monyueHus: uHGOpPMAIIUM O XOJI€ MPEIOCTABIICHUS YCIYTH 3asiBUTEIb
JIOJDKEH COOOIIUTh (haMUIIMIO, UMSI, OTYECTBO peOeHKa (MoceHee — MPU HATUYNHN )
U PETUCTPAIIMOHHBIA HOMED 3asiBJICHUSI.

[Ipu oOpaieHun 3asBUTENs JIMYHO WM 1O TenedOoHy COTPYAHHK
HenapramenTta oOpa3oBaHus uiu JlemaprameHTa KyJIbTypbl JIMOO pabOTHUK
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OpraHu3alii TOAPOOHO W B BEXIUBOM (KOppeKTHOU) dopme HHPOPMUPYET
3asiBUTENS IO MHTEPECYIOIIUM €TI0 BOIPOCAM.

OTtBeT Ha TeneOHHBIM 3BOHOK JOJDKEH HAa4yMHAThCI C HHOOpManuu
O HAaMMEHOBAHWU OpraHa, B KOTOPBIM MO3BOHWJI 3asBUTENb, (aMUINHU, UMEHH,
oTyecTBa (MOCJIEAHEE — MPU HAIMYUU) U JOJDKHOCTH CHELUAINCTA, MPUHSBILETO
TenehOHHBIN 3BOHOK.

WudopmupoBaHnue  OCylIeCTBIs€TCS B  JHH M 4Yachl  paboTHI,
peyCMOTPEHHBIE TPAPUKOM ITpHUeEMa rPaKIaH.

OTBeT Ha NHMCBMEHHOE OOpallleHHE HAaNpaBJSETCS CIIOCOOOM, YKa3aHHBIM
3asBUTEJIEM B 3asBJICHUM, B CPOK, HE MPEBBIIIAIOLIUI NATH pabouux JHEU cO JHS
perucTpanuu oopalieHus.

B nuceMe, HampaBiasieMOM 3asBHUTEIO, JOJDKHBI COAEPKATBCA OTBETHI
Ha IIOCTaBJIEHHBIE UM BOIIPOCHI, HM3JI0KEHHBIE B NPOCTOM, YETKOW M IOHATHOU
dopme, a TakKe CBEIEHUS O HAMMEHOBAaHUU JOJDKHOCTH, (paMUIMM U HOMEpE
TenedoHa COTPYIHHMKA, NOATOTOBHMBIIEro OTBET. IluMchbMO, coaepikaiiee OTBET
Ha oOpaleHue 3asBUTENS, MOJINUCHIBAETCA PYKOBOAMTENIEM OpraHu3aluu,
aupekTopoM  [lemapramenta 00pa3oBaHMS WM JUpeKTOpoM JlemaprameHTa
KYJIbTYpBI.

Nudopmanus o Xoae npe1ocTaBIeHUs yCIyTy U TOKYMEHT, TOATOTOBICHHBIN
10 pe3yJIbTaTaM €€ MPEA0CTABICHUS, MOTYT OBITh MOJIYY€HbI CIOCOOOM, YKa3aHHBIM
B 3asBJICHUM, W pa3MELIAIOTCA B JMYHOM KaOuHere 3asButens Ha EIII'Y BHe
3aBHCHMOCTH OT crioco0a oOpallieHus 3assBUTENS 3a MOJyUYEHUEM YCIYTH.

UudpopmupoBanue  3asBUTENEd O  XOJA€  MPEJOCTaBICHHUS  YCIyTH
B MHOTO()YHKIMOHAJILHOM LEHTPE OCYLIECTBISIETCA MO TeaePOHY WM Ha JIUYHOM
npueme.  COTpyOHUKH  MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa  MPEAOCTaBISIIOT
oOparuBiIieMycsl JHIly HMHQOpMAIMIO O JaTax Iepefadyd  JIOKyMEHTOB
B opranuzauuto. [Ipn nHanmmumm pocryna k AWC, ncnonb3yeMol B OpraHu3aluu,
COTPYJAHMKM  MHOTO(YHKIIMOHAJIbHOTO  LEHTpa MPEAOCTaBISIOT  3asBUTEIIO
uHpopmanuio, cogepxkaimytocs B AWMC, oTHOcALyrocs K 3asBICHUIO 3TOTO
3asiBUTENS (B YACTHOCTHU, O TOTOBHOCTH M HAIPaBICHUHU JTOKYMEHTOB, SBIISIFOLIUXCS
pe3yAbTaTOM MPEAOCTABICHUS YCIYTH).

CBeneHust 0 XOJie MPEAOCTABICHUS YCIYTH U JOKYMEHT, MOATOTOBIICHHBIN
N0 pe3yibTaTaM €€ NPEeAOCTaBIEHUs, MOTYT OBITh MOJYYEHBl MO >KEJAHUIO
3asgBUTENsI Takke Ha OyMaKHOM HOCHUTENE B BHUJE pacledyaTaHHOTo HK3eMIULipa
AJIEKTPOHHOIO JOKYMEHTA B OpraHU3alMHi, MHOTO(QYHKIIMOHATIHLHOM LIEHTPE.

PA3JIEJI 2 }
CTAHJIAPT TTPEJJOCTABJIEHUS MYHULIUTIAJIBHON YCIIYTH

9. HanMmeHOBaHrE MyHULIUNIAIBHON yCIIyru — « Bplmuiata KOMIeHcaluuu 4acTi
POAMUTENBCKOM IUIATBl 3a MPUCMOTP M YXOA 34 JETbMH B MYHULHINAIBHBIX
o0Opa3oBaTeIbHbIX OpraHusanusix, HaXOSAIINXCS Ha TEPPUTOPUU
COOTBETCTBYMOIIETO cyObekTa Poccuiickoii denepanum.

10. VYcnyra mpenocrasisiercss AAMHUHMCTpanued ropojga ExatepunOypra
B nue JlenaprameHnTa oOpa3oBaHus, JlenapraMmeHTa KyabTyphl U OpraHU3alUsIMU.
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B npenocraBieHnu yciiyru y4acTBYIOT:

@oHI NEHCHOHHOTO M COLMAJIBHOIO cTpaxoBanus Poccuiickon denepanuuy;

TEPPUTOPHATBHBIC OPTaHbI ONIEKH U MTONIEYNTENIbCTBA Topoaa ExatepunOypra;

TEPPUTOPHUAIIBHBIE OTIETbl BOEHHOTO KOMUCCAapUaTa;

MuHHCTEPCTBO COLMATIBLHON MOJUTUKU CBEPAJIOBCKOM 00J1acTH;

OpTraHbl 3aMKUCH aKTOB IPaXAaHCKOTO COCTOSIHUS;

TOCY/IapCTBEHHBIE  HOTApUAJIbHBIE  KOHTOPBHI, a TaKXke HOTapHUYyCHI,
3aHUMAIOIIMECS YaCTHOU MPAKTUKOW;

MHOTO(YHKIIMOHAJILHBIHN [IEHTP.

11.  Pe3ynpTaToMm  mOpeAOCTaBICHUS  YCIAYTH  SBJSETCA  PEIICHHE
O MPEJOCTABICHUU YCIYyTH, 0(OPMIICHHOE B COOTBETCTBUM C mNpuiokeHuem Ne 1
K HacTosleMy AJIMUHHCTPATUBHOMY PETJIAMEHTY, C MOCIEIYIOIIUM BKIOUECHHUEM
JAHHBIX O 3asBUTEJIE B PEECTP.

3asgBUTENIO0 OTKA3bIBAETCS B NPEIOCTABICHUU YCIYI'M B COOTBETCTBUU
¢ myHKTamu 21, 22 HacTosiero AJIMHUHHUCTPATUBHOIO perjiamMeHTa (perieHue
00 OTKaze B MPEJOCTABICHUH YyCIyrd OQOpMIIIETCS B  COOTBETCTBHH
¢ mpuioxkenreM Ne 2 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY).

12. Cpok npenocTaBieHust yCIyryu COCTABIISACT:

HEe Oosee miecTd pabounx JHEH C€O JHS PETUCTpaluu  3asiBICHUS
U JIOKyMEHTOB, HEOOXOAMMBIX JJIsI MPEJOCTaBICHUSI YCIyrd (OpU yCIOBUHU
BHECEHMS B 3asBJICHUE JaHHBIX O TMoJioBol mnpuHagiexHoctn, CHUJIIC,
IpaXIaHCTBE 3asBHUTEINS U peOcHKa (aeTei);

He OoJjiee OJMHHAANATA PabOUYMX JHEH CO JHS PETUCTPAllMU 3asBICHUS
U JOKYMEHTOB, HEOOXOIUMBIX JJIsl TIPEIOCTABICHUS YCIYTH (B CIIy4ae OTCYTCTBHUS
B 3adBJIEHUU, T[OJaHHOM Ha JIMYHOM T[pHEeME B OpraHu3alul WU
MHOTO(YHKIIMOHAJIFHOM IIEHTpE JIMOO HAMPABIEHHOM MOYTOBBIM OTIPABJICHHUEM,
JaHHbIX O mnosioBol mnpuHaanexknocty, CHUJIC wu rpaxmancTBe 3asBUTENA
u peOeHka (zeren).

13. Cpok nmpHOCTaHOBJIEHUS MPEAOCTABICHUS YCIYTM COCTaBIIIET HE Ooliee
naTd  pabouyux JHEW CcO JHS OTHpPAaBKH YBEAOMIIGHHS O [MPUOCTAHOBKE
MIPENOCTABIIEHUS YCIYTH.

OcHoBaHME [ TPHUOCTAHOBIICHUS TPENOCTABICHUS YCIYyTH YKa3aHO
B MyHKTe 20 HacTosEero AIMMHUCTPATUBHOTO PETJIAMEHTA.

14. IlepeyeHb  HOPMATHBHBIX MPABOBBIX  AaKTOB,  PETYIUPYIOIINX
MPEIOCTaBICHNE YCIYTH, pa3MelleH B WH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu nTepHeT: Ha cTpanwuie Jlemapramenta oopazoBanust OduipmaibHOTO mopTaia
ExarepunOypra («Kurensm» — «OOpazoBanue» — «JlemaprameHT oOpa3oBaHms» —
«MyHUIMNIaNbHbIE  yCIAYTrW»), Ha  cTpaHune JlemaprameHTa  KyJbTypbl
Odummansaoro mnoprana EkarepunOypra («Kurtemsim» —  «KymbTypay —
«JlemapTaMeHT KyJbTyphl» — «YCiIyru»), Ha caite «MyHHIMIAIbHBIE YCIYyTH
Anmunuctpanuu ExarepunOypray (ycmyru.ekatepunoypr.pd, «Karamor yciayr» —
«O06pa3zoBanuey), Ha EINITY.

15. UcuepnbiBaronuii nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU
C HOPMATHBHBIMHU MPABOBBIMHU aKTAMH ISl IPEAOCTABIEHUS YCIYTH, MOMJIEKAIIUX
IPE/ICTAaBIICHUIO 3asBUTENIEM, IpUBeAeH B Tabmuie 1.



Tabnaumal
Kareropus dopma [Topsanok npexncraBiaeHust JOKyMEHTA
1 (W1M) HAUMEHOBAHHUE MIPEACTABJICHUS
MPEACTABIISIEMOTO JIOKYMEHTA JIOKyMEHTa
1 2 3
3asiBlieHue [TonnuHHaKnK 3asiBIIeHHE COCTaBIsIeTCs o (hopme,

YCTaHOBJIEHHOM B npuiiokeHuu Ne 3

K HACTOSIIEMY AJIMHUHUCTPATHBHOMY
perJameHTy.

Jomyckaercs mojgaya 3asiBJICHHUS,
0(pOPMIICHHOTO PYKOITUCHBIM
croco0oM, IIpH YCJIOBUU 3aIIOTHEHUS
IOJICH, 00S3aTeIbHBIX JIJI 3aII0JIHCHHUS,
B COOTBETCTBHH C priIokeHuem Ne 3

K HACTOSIEMY AJMUHUCTPATHBHOMY
perjJameHTy.

IIpu nonave 3asBIEHUS B IIEKTPOHHOU
(dhopme 3amoIHEHHE MOJIEH O MOJI0BOM
npunaiexxnoctu, CHUJIC,
rpakJJaHCTBE 3asBUTEIISI U peOeHKa
(meTeii) HOCUT 00s13aTENBHBIN XapaKTep.
Ha EIIT'Y 3asBnenue Gpopmupyercs
IyTE€M BHECEHUS B UHTEPAKTUBHYIO
(hopMy COOTBETCTBYIOLIUX CBEACHUI
0e3 He0OXOIUMOCTH JOMOJHUTENLHOMN
M0J1auM 3asBJICHUS B HHOH (hopme.
3anonnenHoe Ha EINII'Y 3asBrnenue
BMECTE C MPUKPETIJICHHBIMUA K HEMY
AIIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB,
yKa3aHHbBIX B HacTosIIeN TabuIle,
HAIpPAaBJISETCSl B OPraHU3AIIMIO.

JIOKyMEHT, y1OCTOBEPSIOIIHI
JIMYHOCTbH 3asIBUTEIIS
(mpencraBuTeNs 3asBUTENSA),
U3 YUCJIA CIETYIOIINX

[IpeabsiBasieTcst mpu moave 3asBICHUS
Ha JJMYHOM TIPUEME U TIPU MOTyUEeHUN
JIOKYMEHTA, TTOATOTOBJICHHOTO B
pe3yJbpTaTe NPeIOCTaBICHUS YCIYTH

MacropT rpakJ1aHuHa
Poccuiickoit Oenepannu

YAOCTOBEPEHUE JINYHOCTH
BOCHHOCIyXalero Poccuiickon
®Denepanuu

BOEHHBIA OMJIET COJIIATA,
MaTpoca, cepiKaHTa, CTapIINHBI,
panopuMKa, MUIMaHa

BPEMEHHOE yJIOCTOBEPEHHE
JUYHOCTH TpakIaHUHA
Poccuiickoit @enepanuu

MEePCOHANIbHAS SJIEKTPOHHAs
KapTa

CIpaBKa B3aMeH BOSHHOTO
ounera

JIOKYMEHT, y1I0CTOBEPSIFOIIHAI
JUYHOCTH JIMLA, HE UMEIOILIETO
JIEHCTBUTENIBHOTO TOKYMEHTA,
YAOCTOBEPSIOIIErO JINYHOCT,
Ha NIEPHOJT PACCMOTPEHUS
3as1BJICHUS O IPU3HAHUM

IHognuHuuK nin
HOTapHaJIbHO
YIAOCTOBEPEHHAS
Komusa*

s rpaxnan Poccuniickoit denepanun

s BoeHHOCTyXkamumx Poccuiickon
denepauuu

st mut, HaxoasuuMXxcsl Ha TEPPUTOPUU
Poccuiickoit denepanu nogaBInx
3as1BJICHUE O MPU3HAHUY TPakIaHaAMH
Poccuiickoit denepanyu uinm o nprueme
B rpaxaaHcTBo Pocculickoi
denepanuu




1

rpaxaannHoM Poccuiickoit
denepaunu Win

0 MPUEME B TPakJIaHCTBO
Poccuiickoit Denepanuu

MacropT HHOCTPAHHOI'O

THogmuHuuk nin

I[J'IH I'paXaaH HHOCTPAHHBIX

rpakJlaHUHA HOTapHaJIbHO  |TOCYAAapCTB
YAOCTOBEpPEHHAs
Konus™*
Y HOTapUAIIbHO
3aBEPEHHBIN
nepeBo™

paspenieHue Ha BpEMEHHOE To xe st murg 6e3 rpakaaHcTBa

IIPO’KUBaHUE

BPEMEHHOE yJIOCTOBEPEHUE

JUYHOCTH JUIa 0e3

rpaxaaHcTBa B Poccuiickoii

Deaepanun

BU/I HA )KUTEJIbCTBO

yI0CTOBepeHue OexeHIIA " JUist i1, MpU3HAHHBIX OCKEHIIAMHU

CBHUJIETEIBCTBO O PACCMOTPEHUH " st mun, xonaTancTBYOIIMX

XOJaTanucTBa O MPU3HAHUU 0 MpU3HAHUU OCKEHIIEM Ha

OekeHLIeM Ha TEPPUTOPUN tepputopun Pocculickont @enepannn

Poccniickoit denepanuu 1o

CYILIECTBY

CBHUJIETEIBCTBO O " Jnst mun, moaydrBIIMX BPEMEHHOE

IIPEAOCTaBICHUU BPEMEHHOTO yoexulie Ha Tepputopun Poccuiickoit

yOeXHIIa Ha TEPPUTOPUHI denepauun

Poccuiickoit @enepanuu
JIOKyMeHT, NOATBEPKAAOLINIA - [IpenbsaBnsercsa npu nojaye 3asiBICHUS
MOJTHOMOYMS PEICTABUTENS Ha JJMYHOM IMIPUEME U MIPU NOJTYYEHUH
3asBUTEJS, U3 YKCIIA CIETYIOIINX JIOKYMEHTA, SIBJISIFOILETOCS

pEe3YyJIbTaTOM IMPEAOCTABICHUSI YCIYTH
JIOBEPEHHOCTh B MPOCTOM [TognmuHuK Jnst mpeacraBuTENs 3asBUTEIS —

MMUChbMEHHOU (popme

JIOBEPEHHOCTD, IPUPABHEHHAS K
HOTapHaJIbHO YAOCTOBEPECHHON ™

HOTAapUAIbHO YJIOCTOBEPEHHAs
JIOBEPEHHOCThH*

¢du3nyecKoro auna

CBI/I,[[eTeJ'IBCTBO O 3aKJIIOYCHHUH

IToanuHHMK, UK

HpeI[CTaBJIHeTCH, €CJIn q)aMI/IJ'II/IH

Opaxa, BbIJIaHHOE KOMIIETEHTHBIMU HOTapHaJabHO |peOeHKa He coBMaaaeT ¢ hamunueit
OpraHamMH WHOCTPAaHHBIX YIOCTOBEpPEHHAS |POAMTENS, OJAIOIIETO 3asiBICHUE,
rocy1apcTB Konus™* u B CJTy4ae perucTpanuu Opaka
HOTapHajJbHO  |3asBUTEINA HA TEPPUTOPUU
3aBEpEHHBIN MHOCTPAaHHOTO rOCyAapcTBa
nepeBoa*, WK
JJIEKTPOHHBIN
JOKYMEHT**
CBHzIETENBCTBO O PAaCTOPKEHUN [Mopnuunuk, unu | [Ipencrasnsercs, ecnu pamMuiIus
Opaxa, BbIJIaHHOE KOMIIETEHTHBIMU HOTapHaJbHO |peOeHKa He COBIAaeT ¢ hammineit
OpraHamMH WHOCTPAaHHBIX YIOCTOBEpPEHHAs |POAMTENS, OJAIOIIETO 3asiBICHUE,
rocy1apcTB Konus™* u B ClIy4ae perucTpanuu oOpaka
HOTapHaJbHO  |3asBUTENA HA TEPPUTOPUU
3aBEpEHHBIN MHOCTPAaHHOTO rOCyAapcTBa
nepeBoa*, WiH
AJIEKTPOHHBIN
JOKYMEHT**

JIOKyMEHT, HOATBEPKAAOLLNI, YTO
3asIBUTENb SIBIISIETCA POJIUTENIEM
(3aKOHHBIM TIPEACTABUTEIIEM )
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2

3

pe6eHKa, M3 9uciia CJICOYIOMMX

pelieHue cyaa

CBHUIETEILCTBO 00
YCBIHOBJICHUH (yI0YEPECHHH )

THogmuHuuk nin
HOTapHAIBHO
YAOCTOBEpPEHHAs
Komus *

Hns rpaxknan Poccuiickoit @enepanum.
[IpencrapmsieTcst Ipu OTCYTCTBUU
CBEJICHU O POJICTBE B aKTaxX
roCyJapCTBEHHOM PEerucTpaifu
POKIICHHUS ISl TOATBEPKIACHUS (DaKTa,
YTO 3asIBUTEID SIBIISIETCS 3aKOHHBIM
MpeJICTaBUTEICM PEOCHKA

CBHUACTCIIBCTBO O POXKIACHUU

[NognuHHUK, WK

I[J'IH I'paXaaH HHOCTPAHHbIX

HOTapHAIBHO rocyJapcTB,
YAOCTOBEpPEHHAs | JIs1 JIUI] O6€3 Tpa)k1aHCTBa, JIUII,
Komusa* u MIPU3HAHHBIX OCKEHIIAMH.
HOTapHAIBHO JIOKyMEeHTBI, BbIJTAHHBIE
3aBEPCHHBIN KOMITETCHTHBIMH OpPTaHAMH
NepeBOa*, WIM |MHOCTPAHHBIX TOCYIapCTB
AJIEKTPOHHBIN
JIOKYMEHT**
CBUJIETEIILCTBO 00 [MommuuaaKK wian | s rpak/1aH MHOCTPaHHBIX
YCHIHOBJICHHH (YI0UCPEHUN) HOTapHaAIbHO rocy/1apcTB,
CBUJIETEIILCTBO 00 yAOCTOBEpEHHAs |AJis Il O€3 Tpa)K/1aHCTBa, JIUII,
YCTaHOBJICHUH OTI[OBCTBA Konusg* MIPU3HAHHBIX OCIKEHIIAMH.
U HOoTapuainbHO |J{OKyMEHTBI, BbIJaHHBIC
3aBEPCHHBIN KOMITETCHTHBIMH OpPTaHaMH
nepeBo™ MHOCTPAHHBIX T'OCYIapCTB

CrpaBka ¢ MecTa y4eObl
COBEPILIEHHOJIETHETO peOeHKa
(mereii) 3astBUTENS,
MOJTBEpIKIatoIIas 00yueHue

B OUHOI Qopme

B 00pa3oBaTeNnbHOI OpraHu3alnun
10000 TUTIA HE3AaBUCUMO

OT €€ OpPraHU3aIOHHO-TIPaBOBON
dbopMBI (32 UCKITIOUEHUEM
o0pa3oBaTenbHOI OpraHu3aluu
JIOTIOJTHUTEIILHOTO 00pa3oBaHusl)

IloanuHHUK, UK
CKaH-Komusa**

[IpencraBnsiercs B cayyae HATAYHS

B CEMbE COBEPIIICHHOJICTHUX JCTCH

B Bo3pacte 10 23 net. CnpaBka J0JKHa
OBITh BBIJJaHA HE paHee YeM

3a TpH Mecslia A0 AHs 0OpalieHus

C 3asABJIEHHEM

Cornacue nul, yKkazaHHBIX
B 3asBJICHUH, HA 00pabOTKy
HX ICPCOHAJIBHBIX JaHHBIX

THomMHHEUK UiIn
CKaH-KOIUS

[IpencraBisieTcst COBEPILIEHHOJIETHUMU
JUI[AMH, CBEJIEHUS] O KOTOPBIX YKa3aHBI
B 3asIBJICHUU (KpOME 3asBUTEIIS);
cocrasisieTcs o ¢popme,
YCTaHOBJICHHON B IpuiioskeHuu Ne 4.
[Ipencrapnsercs npu JMIHOM
oOpallieHuu B OpraHu3aIuio,
MHOTO(YHKIIMOHATIbHBIN IIEHTP,

a TaKKe MPH HaIlpaBJICHUU 3asBIICHUS
MIOYTOBBIM OTIIPABICHUEM

* JIOKyMEHT SIBJII€TCS PEe3yJIbTaTOM MPEIOCTABIICHUS YCIYTH, SIBISIFOIIEHCS He00X0 MO

1 00s3aTeTbHON JUIS ITOJTy4eHHUs yCcIyTu coritacHo Pemennto EkarepuHOyprcekoil ropoackoi
Hywmst oT 24.01.2012 Ne 1/52 «O6 yTBepxaeanu [lepeuns yciyr, KOTOPBIE SBISIFOTCS
HEO0OXOUMBIMU U 0053aTEeIbHBIMU IS IIPEIOCTABICHUS AIMUHUCTpAEl ropoia
ExarepunOypra MmyHununaibHbeIX yciyrT, U [lopsaka onpenenenus pazMepa mniaThl

3a UX OKa3aHHCH.

** DNIeKTPOHHBIN TOKYMEHT U (WJIN) CKaH-KOMHMSI HaIllpaBJsieTcs MU Mojaye 3asBICHUS

B DJICKTPOHHOM BHUC.

[Ipu momaye IeKTPOHHBIX IOKYMEHTOB TaKHe JIOKYMEHTHI IpeicTaBistoTes B hopmate SIG.

B cnyuae nogaun ckaH-KOMUM TOKYMEHTA, TIOJITBEPKIAIONIET0 00yUeHHs peOeHKa B
oOpasoBarenbHOl opranu3anuu, yepe3 EIN'Y Takue 1oKyMeHTHI IpeACTaBISIIOTCS B (popMaTax:
pdf, jpg, jpeg, png, bmp, tiff (7151 TOKYMEHTOB ¢ TEKCTOBBIM COJIEPIKAHUEM, B TOM YHCIIC
BKJIIOYAONTUX (hOpMYIIbI B (M) TpaduuecKrie H300paKeHMs, a TAaK)Ke JOKYMEHTOB
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1 | 2 | 3
¢ TpaUUECKUM COJIEp)KaHUEM ).
KonnyectBo (paiiinoB JODKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KaXKIbIi U3 KOTOPBIX
COJICPKUT TEKCTOBYIO U (WIH) TpaduvecKyro HHHOpMAITUIO.
B ciydae HarnpaBiieHus JOKYMEHTOB TI0 TIOUTE MPEACTABIISICTCS HOTAPUAIBHO YAOCTOBEPEHHAS
KOIIHSI.

16. NUcuepnsiBatronnii nepevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C HOPMATHBHBIMHM IIPABOBBIMM aKTaMHU JUIS INPEIOCTABIICHUS YCIYTH, KOTOPBIE
HaxXOAATCA B PACHOPSKEHWH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyTpaBjieHusT JIMOO OpraHu3aluii, MOJABEIOMCTBEHHBIX T'OCYJapPCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYNIpPaBJIEHUS, KOTOPBIE 3asBUTENb BIIPABE
OPEICTaBUTh MO COOCTBEHHOW HWHMIIMATUBE, IMPEACTaBleH B NpuioxeHuHn Ne 5
K HAacTOsIIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

17. B cooTrBeTcTBUM ¢ MYHKTOM 3 yacTu 1 ctateu 7 PenepanbHOro 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opranuzanuy MNpPeJOCTABICHUS TOCYAaPCTBEHHBIX
M MYHUIMOAIbHBIX ycayr» (mamee — @enepanbHblii 3akoH oT 27.07.2010
210-®3) n§pu  NOPeAOCTAaBICHHHM  YCIYTM  3alpelieHo  TpeOoBaTh
OT 3asBUTENS OCYIIECTBJICHUA JICMCTBUM, B TOM 4YHCIE COTJACOBAHUM,
HEOOXOAMMBIX Il TOJYYEHHs] YCIYTM M CBSI3aHHBIX C  OOpalleHHeM
B TOCYJIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYNPABJIEHUS W OpraHU3aluU,
3a UCKIIFOYEHUEM IOJNYYEHUSI YCIyT, BKIIOUEHHBIX B IIEPEYEHb YCIYT, KOTOPBIE
ABJISIIOTCS HEOOXOJUMBIMU M 0OsA3aTENbHBIMU I TPEIOCTABICHUS YCIYTH,
yTBepkieHHbIN Pemenuem ExarepunOyprckoit ropoackoit ymber ot 24.01.2012
Ne 1/52 «O6 ytBepxkaenuu Ilepednst ycimyr, KOTOpbIE SBISIFOTCS HEOOXOIUMBIMU
U 00s3aTeNIbHBIMU JJISI TIPEIOCTaBICHUST AMUHUCTpaleil ropoga ExarepunOypra
MYHULUNAIBHBIX YCIYT, U [lopsiaka onpeaeneHus: pa3mepa miaThl 3a UX OKa3aHUE.

18. 3anpernaercst TpeOOBATH OT 3asBUTEIIS:

1) mpeacTtaBieHHs JOKYMEHTOB U HH(OpPMAIMM WM  OCYIIECTBICHUS
JNEUCTBUM, TMPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMAaTHBHBIMH MTPABOBBIMHU aKTaMH, PETYJIUPYIOIIUMHA OTHOLIEHUS, BO3SHUKAIOIIHE
B CBSI3M C MPEIOCTABICHUEM YCIIYTH;

2) IIPEACTABIICHHUS JOKYMEHTOB 51 uHpopmanuu, KOTOPBIE
B COOTBETCTBUM C HOPMATHUBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepanuu,
HOpPMATHUBHBIMU TpaBoBbIMU akTamu [lpaBurensctBa CBepAJIOBCKOW 00MacTH
U MYHULUUNAIbHBIMM  MPABOBBIMU  aKTaMU HAXOHATCS B  PACHOPSHKECHUU
roCyJapCTBEHHBIX OPraHOB, MPENOCTABISAIOIINX TOCYIapCTBEHHBIE YCIYTH, HHBIX

=

roCyAapCTBEHHBIX OpPTraHoB, OpraHoB MECTHOTO CaMOYTIPABJICHUS
n (WIM) MOJBEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO
CaMOYIIPABJICHUS OpraHu3alui, YYaCTBYIOIINX B IPEIOCTABIECHUN

TrOCYJApCTBEHHBIX WJIM MYHUIIUMIIAIBHBIX YCIYT, 32 HCKIIOYEHHEM JTOKYMEHTOB,
yYKa3aHHBIX B yacTH 6 craten 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

3) mpencTtaBlieHHS JTOKYMEHTOB W HMHGOpPMalUM, Ha OTCYTCTBHUE W (WJIM)
HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIOCH MPH NIEPBOHAYATILHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOAMMBIX JIsI MPEOCTABICHHS YCIyTH, TUO0 B MPEI0CTaBICHUH
YCIIyTH, 33 UCKITIOYCHUEM CIIEIYIONINX CIIy9aeB:
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U3MEHEeHHEe TpeOOBaHU HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEAOCTABIEHUsl  YCIyI'M, IIOCJ€  IEPBOHAYAIBHOW  MMOJAYM  3asIBICHUS
O MPEAOCTABICHUH YCIYTH;

HaJIM4ME OIIMOOK B 3asBJICHUU O MPEAOCTABIEHUU YCIYyTH M JOKYMEHTax,
MTOJAHHBIX 3asABUTENIEM I10CJIE MEPBOHAYAIBHOIO OTKa3a B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl IPEIOCTABICHUS YCIYTM U HE BKIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB, TMOO B MPEAOCTABICHUH MyHULIUIIAJILHON YCIyTH;

UCTEYEHHUE CPOKa JCUCTBUS TOKYMEHTOB WM U3MEHEHHE MH(GOpMAIIK TT0CIIe
NEepPBOHAYAILHOTO OTKa3a B TpHeMe JIOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTaBIEHUS YCIYTH, TUOO B MPEAOCTABICHUN YCIYTH;

4) mpencraBieHus Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB W HMH(OpMalUu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B  COOTBETCTBUU
¢ nyHkToMm 7.2 yactu | crateu 16 ®enepanpHoro 3axkoHa oT 27.07.2010 Ne 210-D3,
32 MCKJIIOYEHUEM CIIy4aeB, €CJIM HAHECEHHME OTMETOK Ha TaKhe JTOKYMEHTHI JINOO
UX U3BITHE SBISIETCS HEOOXOJUMBIM YCIOBHEM IMPEAOCTABICHUS YCIYTH, U HHBIX
CJIy4yaeB, YCTAHOBJIEHHBIX (peiepaibHbIMK 3aKOHAMHU.

19. HcuepnbpiBatoliiMU OCHOBAHUSIMHU U1 OTKa3a B MPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX [JISl MPEJOCTABICHHS YCIYyrHM, B ClIy4ae HMX I0Jla4yd Ha JIMYHOM
IpUEME B OpraHu3aliy, B KOTOpoi o0ydaercs peOCHOK, B MHOTO(YHKIMOHATBHOM
LHEHTpe M ero (Quinanax WM TPU HANPABIEHUU IOYTOBBIM OTIIPABICHUEM
SBJISIFOTCS CIEAYIOMUe (DAKTHI:

1) 3asBneHWEe O MPEAOCTABIECHUU YCIYIM MOJAHO HE YIOJIHOMOYEHHBIM
Ha TOJaudy 3asBJICHUS JUIOM (B cllydae MOJayd 3asiBJICHUSA MPEICTABUTEIEM
3asiBUTENN);

2) 3asiBUTEJEM HE TPEICTABJICHBI WA TPEJICTABICHbI HE B TOJHOM OO0BEMe
NOKYMEHTBI, IEPEUUCICHHbIE B MYHKTE 15 HacTosimero AJIMUHHCTPATHBHOIO
pEerjlaMeHTa;

3) Ha pgary oOpamieHuss 3a TOJIyYEeHHUEM YCIyTH CpPOK JIeUCTBUS
MPEACTABICHHBIX JIOKYMEHTOB, TEPEYUCIEHHBIX B IYHKTE 15 Hacrosmero
AJIMUHUCTPATUBHOTO pETJIaMEHTa, YCTAaHOBJIEHHBIM B TaKUX JOKYMEHTAaX WJIU
NPEyCMOTPEHHBIN 3aKOHOAATENbCTBOM Poccuiickon ®enepaiuy, 3aKOHAMU WIIH
WHBIMA HOPMAaTHBHBIMU MPaBOBBIMU akTaMu CyOnekTOB Poccuiickoit denepanuu,
UCTEK;

4) nmpeAcTaBIECHHBIE JOKYMEHTBI COAEPKAT HE 3aBEPEHHBIE YIIOJIHOMOYEHHBIM
Ha 3aBEpPEHUE IOKYMEHTOB JIMIIOM UCIPAaBICHUS U (WJIN) IPUIIACKY;

5) nmpencTaBiIeHbl ~ HEUMTA€Mble  JOKYMEHTHI  JIMOO  JTOKYMEHTHI
C TMOBPEXICHUSMH, TOMapKamH, T[OJYUCTKAMHU, KOTOpPbIE HE TMO3BOJSIOT
OJIHO3HAYHO MCTOJIKOBATh COAEPKAHUE JOKYMEHTOB;

6) 3agBiIeHME TOJAHO B  OPraHM3alUI0, HE  YIOJHOMOYEHHYIO
Ha MPEJOCTABJIICHUE YCIyTH (B Cily4ae MoAayud 3asBJICHUS Ha JIMYHOM MpueMe 0o
IIPU €0 HAMPAaBIICHUU B OPraHU3AIMIO TOYTOBBIM OTIIPABICHUEM );

7) B 3adBJICHMM HE 3alOJHEHbl 00s3aTeNbHBIC ISl 3allOJHEHUs MO WU
HE yKa3zaHbl 00s13aTelbHbIE CBEACHHUS, MPEyCMOTpEHHbIE (GOpMOM 3asiBieHUs (Tpu
ohopMIICHUH 3asIBJICHUS] PYKOITMCHBIM CIIOCOOOM).

B cnyuae nogaum 3asBienus dyepes EIIY ocHOBaHUS 1Jisi OTKas3a B IpUEME
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3asBJICHUS U (MJIM) TOKYMEHTOB OTCYTCTBYIOT.

20. HMcuepnpiBatoliiM OCHOBAHUEM I NMPUOCTAHOBIICHUS MPEIOCTABICHUS
YCIIYTH SIBISETCS BO3HUKHOBEHHE HEOOXOIUMOCTH B JOTIOJHUTEIHHOM IPOBEPKE
JOKYMEHTOB HWJIM OOCTOATENIbCTB, MNPEMSATCTBYIOMIMX MPOBEACHUIO B paMKax
MEXXBEJIOMCTBEHHOTO  B3aWMMOJCHUCTBUA  MPOBEPKH  YKA3aHHOM  3asBUTEJIEM
uH(pOpMaInu.

21. O0myMHu OCHOBAHHSAMU JIJISl OTKa3a B MPEAOCTABICHUH YCIIyTH SBIISFOTCS
cienyromue (hakThl:

1) nuno, noxamiee 3asBJICHUE, HE OTHOCUTCS K KPYTY JIMI], YCTAaHOBJICHHBIX
MYHKTOM 3 HacToAIEro AAMUHUCTPATUBHOTO PETVIAMEHTA;

2) mpencTaBiEHHBbIE CBEACHUS W (WJIM) JOKYMEHTBI HE COOTBETCTBYIOT
CBEJICHUSIM, TIIOJYYEHHBIM B XOJ€ MEXKBEJOMCTBEHHOTO HWH()OPMAIMOHHOTO
B3aUMOJICHCTBUS,

3) 3asBUTENEM HE TMPEJCTABICHbl JIOKYMEHThl W CBEICHUS, YKa3aHHBIC
B IyHKTe 15 Hacrodmero AJIMHHUCTPATUBHOTO PErJaMEHTa, B TEUYCHUE IIATH
pabounx JHEW CcO JHA OTNPABKU 3asIBUTEIIO YBEJOMJICHUS O MPUOCTAHOBKE
MPEIOCTABJICHUS YCITYTH.

22. OcHOBaHUSIMM [UIS OTKa3a B MPEAOCTABIECHUM YCIYTH 3asgBUTEIIO
B Clly4ae Mojaayu 3asBieHUs o 3auuciieHun yepe3 EIIY, momMuMo OCHOBaHWH,
MEPEUUCIICHHBIX B MyHKTE 21, ABISIIOTCS ciaeayromue GhaKkThl:

1) paHee 3aperucTpUpOBaHO 3asBJIICHHUE, IOJAHHOE B OTHOIICHUU TOTO
xKe peOeHKa;

2) cBeneHUs, YKa3aHHbIE B IMOJJIMHHUKAX JOKYMEHTOB, HE COOTBETCTBYIOT
CBEICHUSM, YKA3aHHBIM B 3asIBJICHNH;

3) npencTaBieHHbIE JOKYMEHTBI COJIEPKAT HE 3aBEPEHHBIC YITOJTHOMOYECHHBIM
Ha 3aBEpEHUE JOKYMEHTOB JIUIIOM UCTIPABJICHHUS U (UJTU) MPUTIACKH;

4) 3asBUTENb MPEACTABUI HEUUTAEMBIE JIOKYMEHTHI JMOO JOKYMEHTBI
C TIOBPEXKICHUAMH, TOMApKaMHM, MOJYUCTKAMHU, KOTOPbIE HE TMO3BOJIAIOT
OJHO3HAYHO MCTOJKOBATh COJIEPKAHUE JOKYMEHTOB;

5) onekTpoHHbIe (alsbl JOKYMEHTOB HE COOTBETCTBYIOT TPEOOBAHUSIM,
YKa3aHHBIM B IIyHKTE 15 HACTOSAEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

6) 3asABUTEJIEM HE MPEJCTaBJICHBI WU MPEACTABICHBI HE B IMOJHOM OOBbEMeE
JOKYMEHTBI, MEPEYUCICHHBbIE B IMyHKTE |5 HacTtosimero AIMHUHUCTPATUBHOIO
pErJaMeHTa;

7) Ha mary oOpalleHus 3a MPEIOCTaBICHUEM YCIyTd UCTEK CPOK JNEUCTBHS
CIIPaBKH C MeCTa y4eObl COBEPIIICHHOJIETHETO peOeHKa (JeTeil) 3asBUTEII.

23. Henpencrasnenue (HECBOEBpEMEHHOE MPEACTABIICHUE)
rOCyJapCTBEHHBIMH  OpraHamMy,  OpraHaMd  MECTHOIO  CaMOYIIPABJICHUS,
[IOJIBEJOMCTBEHHBIMM ~T'OCYJApPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTIPABJICHHUS] OPraHU3AIMUsAMH, YYAaCTBYIOIIMMH B NPEAOCTABICHUU YCIYTH,
JOKYMEHTOB M CBEJICHUHM, YyKa3aHHBIX B mnOpwioxkeHun Ne 5 Kk HacTosemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY, IO MEKBEAOMCTBEHHOMY 3alpOCy HE MOXKET
ABJSATHCS OCHOBAaHUEM JJIS1 OTKAa3a B MPENOCTABICHNUN 3aBUTENIO YCIYTH.

24. IlepedeHb yciayr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U 0053aT€IbHBIMU
JUTSl TIPEIOCTABJICHUSI YCIIYTH, B TOM YHUCJE CBEJEHUS O JOKyMEHTE (JJOKYMEHTaXx),
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(opraHuzanusMu), y4acCTBYIOIIMMHU

B IIPEJOCTAaBJIEHUH YCIIyTH, NIPEJICTaBJIEH B Ta0iuue 2.

Tabauma?

HanmenoBanue ycayru

[Topsinok, pasMep 1 OCHOBAHUS B3UMAHUS ILJ1AThI
3a ycayry

[TepeBoa TOKYMEHTOB, BBITAHHBIX
KOMITETCHTHBIMUA OpPTraHaMU WHOCTPaHHBIX
roCyJIapCTB, Ha TOCYIapCTBEHHBIN S3BIK
Poccuiickoit denepanuu

VYciyra BBIIOTHSETCS 3a CUET 3asBUTENS
OpraHu3aIUsIMHU YaCTHOU (hOPMBI COOCTBEHHOCTH
U (UJIM) UHIUMBUYaJIbHBIMU MIPEIPUHUMATEISIMU
10 YCTAaHOBJICHHBIM MU paclieHKaM WM Ha
JIOTOBOPHOM OCHOBE

HOTapI/IaJ'IBHOC YAOCTOBEPCHUC TOKYMCHTOB,
HOTapHuaJIbHOC CBUACTCIILCTBOBAHHEC
BCPHOCTH IIEPpEBOAA JOKYMCHTOB C OJHOI'O
SA3bIKa Ha ,I[perﬁ, HOTapHuaJIbHOC
CBUICTCIIBCTBOBAHUC ITOAJIMHHOCTH ITOAIIMCH
Ha JOKYMCHTC, HOTApHUaJIbHOC 3aBCPCHUC
KOITHI AOKYMCHTOB, BblZIa4d HOTApHyCOM
JOKYMCHTOB, H606XOI[I/IMBIX 3asBUTCIIIO 1A
MNOJIYYCHHA MYHUIIUIIAJIBbHBIX YCIYT

Ycnyra npenocTaBiseTcs B TOCy1apCTBEHHBIX
HOTAPUAIBHBIX KOHTOPAX U y HOTapUYyCOB,
3aHUMAIOIIUXCSl YACTHOW MPAKTUKOM Ha TUIaTHOM
OCHOBE.

Pa3mep u mopsiiok B3MMaHUs IJ1aThH 32
COBEpIICHHE HOTapUATbHBIX JEHCTBUI
yctaHoBjieH OCHOBaMH 3aKOHOJATENbCTBA

o Hotapuate ot 11.02.1993 Ne 4462-1

Odopmnenne T0BEpEeHHOCTH, TPUPABHEHHOM
K HOTapuaibHO yJIOCTOBEPECHHON

BrigaeTcss ofHUM JIMLIOM APYTOMY JIMILY JIs
MPEJICTaBUTEILCTBA NIEPE] TPETHUMH JIULIAMU

B COOTBETCTBUU C MyHKTOM 2 ctatbu 185.1
I'paxxnanckoro koaekca Poccuiickoit denepanum.

chyra NpeaoCTaBJIACTCA OecriaTHO

25. T'ocynapcTBeHHas: TONUIMHA
HE B3UMaeTCSl.

26. Bpigaua nybnukata JTIOKYMEHTa,

N HHad IUIaTa 3a IIPCAOCTaBJICHUC YCIYI'H

NpPEeAYyCMOTPEHHOTO TyHKTOM 11

HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiaMmCHTa, HC IIPCAYCMOTpPCHA.

27. Bo3MoXHOCTH
HE MPeyCMOTpPEHA.

OCTaBJICHUA

3asBieHUs  0e3  paccMOTpeHus

28. MakcuMalbHBIA CpPOK OXHAAHWS B OYEPEOW IPU IMOJIa4€ 3asBICHUS

0 IMpeAoCTaBJICHHMM YCIYIrM HW IIpU IIOJYYCHHUM [OOKYMCHTA,

pe3yabTaToOM peI0CTaBICHUS

ABJIAFOIICTOCA

YCIIyTH, B OpraHu3aluu Wu

MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBJseT He OoseelS MUHyT.
29. Cpok peructpanuu 3asBiaenuss B AUC cocraBiser:
py JIMYHOM oOpatieHun — He 6osee 15 MuHyT;

IIpru HAIIPAaBJICHUKU AJOKYMCHTOB 3dKa3HbBIM IIMCbMOM

HC TII03AHCC

CIeyIONIeTo pabouero JHs, CO JHS €ro MOCTYIUICHNUS,

IIpu mogaduc 3asABJICHUA

EIITY

acpes3 dBTOMAaTHU4YCCKH

¢ (ukcauuen naTel U BpeMEeHH (OPMUPOBAHHUS 3aSBJICHUS B 3JEKTPOHHOM BHUJIE
Ha EINI'Y (undopmarnus o peructparuu 3aspienust B AVIC HanpaBiseTcs B INYHBIN
KaOuHeT 3asiBuTeNs Ha EnnHOM mopTasie B TeUeHHe CyTOK).

30. K nmnomMemeHussM ~ OpraHu3alud, NPEJOCTaBIIONIEN  YCIyTYy,
MHOTO(YHKIIMOHAJILHOTO ILIEHTPA, B KOTOPBIX OCYIIECTBIIAETCS WH(DOpMUPOBaHUE
3asBUTEJE 1O BOMpOcaM MPENOCTaBICHUS YCIYyrd, MpUEM JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl TIPEAOCTABIICHUS YCIYTU, U BblJaya JOKYMEHTA, SBJISIOIIErOCs
pe3yIAbTAaTOM MPEAOCTABIICHUS YCIYTH, IPEIBSIBISAIOTCS CIIEAYIOIINe TPeOOBaHUS:
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1) COOTBETCTBHUE CaHUTAPHO-3MUIEMHUOIIOTHYECKUM npaBuiIam
Y HOpMAaTHBaM, IPaBHJIaM MOKapHON 0€30MacHOCTH;

2) co3laHWe YCIOBUM JOCTYIIHOCTH IS JIMIl C OrPAaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3JI0POBbSI B COOTBETCTBHUH C TPEeOOBAaHUSIMH, YCTaHOBJICHHBIMH
3aKOHOJIATEeILHBIMU U UHBIMA HOPMATUBHBIMH MTPABOBBEIMU aKTaMH, & UMEHHO:

o0ecrnieueHrne BO3MOKHOCTH OECHpPENITCTBEHHOTO BXOJa B 3JaHHE U BBIXO/A
U3 HEro;

o0OecrieyeHue BO3MOXHOCTH  CAMOCTOSITEIBHOTO  WJIA € [OMOIIbIO
CHEIHUATNCTOB, YYaCTBYIOUIUX B MPEIOCTABICHUU YCIIYTH, MEPEIBUKEHUS K MECTY
PeIOCTaBICHUS YCIIyTH;

3) HanIM4KMe MECT JIs 3asBUTEIICH, 0KUJIAIOIINUX TIPUEMa;

4) npenocTaBieHrne cBOOOIHOTO JAOCTyIa K TyaJleTy B pabouee Bpems;

5) o0opyioBaHue CTOJIaMH (cTrorikamm) C KaHIICJIIPCKUMHU
MPUHAJICAKHOCTAMU ST 0DOpMIICHUS 3asBJICHUM (3apOCOB) O MPEAOCTABICHUU
MYHHIIUIATBHONU YCITyTH, CTYJbSIMH.

6) obopynoBaHue HMHGPOPMAIMOHHBIMU CTEHJIAaMH C PAa3MEIICHHOW Ha HUX
uH(popmanuen o NopsiAKe NPeIOCTaBICHUS YCIIyTH;

7) COOTBETCTBHE BU3YAJIbHOM, TEKCTOBOW M MYyJIbTUMEAUIHOW MH(pOpMALUU
O MOPAJIKE MPEIOCTABICHUS YCIYTH €€ ONTUMAIBHOMY BOCIPUSATHIO 3asIBUTEIISIMH.

31. Iloka3zarensiMu HOOCTYITHOCTH M KadeCTBAa INPENOCTABICHUS YCIyTH
SBJISIFOTCSL:

1) coOmromeHne Ccpoka TMPEAOCTaBICHUS YCIYyTM B COOTBETCTBUU
CO  CTaHJapTOM €€  NPENOCTaBJICHUS,  YCTAaHOBJIEHHBIM  HACTOSLIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM;

2) BO3MOXXHOCTh TMOJy4YeHHs] UH(OpPMALIMKA O XOJ€ MPEJOCTaBICHUS YCIYyTH
JUYHO WJIM C UCTIOJIB30BAHUEM MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXKHOCTH TOJYYEHHUS YCIYTH B MHOTO()YHKIIMOHAJIBHBIX IIEHTpax,
paboTaroIKX MO MPUHIMITY OJTHOTO OKHA (B TOM YHCJIE B IOJITHOM 00BhEME);

4) BO3MOXHOCTb TIOJIaYyd 3alpoca O TMPEIOCTABIECHUU HECKOJbKUX
TOCYJapCTBEHHBIX M (MJIM) MYHHUIIMMAIBHBIX YCIyT B MHOTO()YHKIIMOHAIBHBIHN
HEHTD,

5) co3gaHue HEOOXOAMMBIX YCIOBUM JOCTYIMHOCTH YCIYTH Ui WHBAJIUIOB
B COOTBETCTBUU C TPEOOBAHUSIMH, YCTAHOBJICHHBIMHU 3aKOHOJATEIIbHBIMI U UHBIMH
HOPMATHBHBIMH NPABOBBIMU aKTaMH,

6) BO3MOXHOCTb TIOJIaYH TOKYMEHTOB /ISl IOJYYEHUS YCIYTU B AIEKTPOHHOU
dbopme, B TOM umciae O3 HEOOXOAWMOCTH TMPEJICTABICHUS ITOJTMHHUKOB
JIOKyMEHTOB 3asBUTEJIEM JINYHO;

7) BO3MOXHOCTb TIOJY4YEHHs JOKyMEHTa (CBEJCHMI), B TOM YHCIE
IOPUIMYECKU 3HAYMMOTO (3HAUMMBIX), SIBJISIFOLIETOCS (SIBJISIIOLIUXCS) PE3YIHTATOM
PEeI0CTaBIIECHUS YCIYTH, B 3JIEKTPOHHOU (hopme;

8) BO3MOKHOCTh OOpalleHusi 3a TMOJYyYeHHEeM YCIyrd B JII0OOW Quunan
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa IO BbIOOPY 3asiBUTENs (I0oJaya JOKYMEHTOB
B J000W ¢uaman BO3MOXHA MpPU HAJIMYUM TEXHUYECKOM BO3MOXKHOCTH
(2JIEKTPOHHOTO B3aUMOJICHCTBHS).

32. Bo3MOXHOCTb Oa4U 3asIBJICHUS U MOJYUYEHUSI CBEJICHUN O pe3yJibTaTax
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€ro paccMOTpeHuss B JJEKTpOHHOM Buae uepe3 EIIY, npenocrasisercs
3asBUTEISIM, 3apeructpupoBaHHbiM Ha EIII'Y m mMmerompyM y4eTHyr 3ammch CO
cratycoMm «lloarBepxxnenHasn».

3asBenune, mnomaHHoe dyepe3 EIII'Y, aBroMartnueckd MOINUCHIBACTCS
MPOCTOM JIEKTPOHHOU MONUCHIO 3asiBUTeNs U noctymnaet B AUC.

Kpurepun omnpeneneHuss BHIOB DJIEKTPOHHOW MOJNKCH  YCTaHOBJICHBI
[IpaBunamu onpenesieHus: BUIOB 3JIEKTPOHHOW MOJIKCH, UCIIOJIB30BAHUE KOTOPBIX
JOIy CKaeTcs npu oOparnieHuu 3a MOJIyYEHHEM rOCyJ1IapCTBEHHBIX
U MYyHULMNAIbHBIX YCIYyT, yTBepxKIeHHbIMH IloctanoBinenuem IlpaBurenbcTBa
Poccuiickoit @enepanun ot 25.06.2012 Ne 634 «O Buaax 3J€KTPOHHOW MOAIKUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOIMyCKaeTcssi Mpu oOpalieHuH 3a TMOJy4YeHHEM
roCyJapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYI).

JI1st monydeHus yCIIyrd B 3JIEKTPOHHOM BHJE 3asBUTEIIO MPENOCTABIACTCA
BO3MO>KHOCTb HanpaBuTh 3asBieHUE yepe3 EIII'Y nmyrem 3anosHeHus cnenuaibHON
MHTEPAKTUBHOW (POpPMBI, KOTOpash COOTBETCTBYeT TpeOoBaHMsIM @DenepaabHOro
3akoHa oT 27.07.2010 Ne 210-®3 u obecrnieunBaeT HICHTU(DHUKALUIO 3asBUTEIIS.
K 3adBneHnio HEOOXOAMMO TMPUIIOKUTH JIOKYMEHTBl M3 4YHCIA YKa3aHHBIX
B IIyHKTE 15 Hacrosmero AJIMUHUCTPATUBHOTO PEMVIAMEHTA B BUJE DJIEKTPOHHBIX
JOKYMEHTOB WJIHA CKaH-KONMH YKa3aHHBIX JTOKYMEHTOB.

PA3/IEJ 3
COCTAB, [TOCJIEJIOBATEJIBHOCTb U CPOKU BBITTOJTHEHUS
AJIMAHUCTPATUBHBIX ITPOLIEIYP

I'naBa 1. CocTaB aAMUHUCTPATUBHBIX MPOLICAYP

33. IlpenmocraBieHue  yCiIyrd BKIHOYaeT B  cebs  CIEOyIOIIHe
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpueM OKYMEHTOB, PETUCTpallMsl 3asBJICHUS MPU JTUYHOM OOpalleHUU
3asIBUTEJISI B OPTaHU3AIMI0 WJIM MHOTO(DYHKIIMOHATBHBIN LIEHTP;

2) mpueM W perucTpanusi 3asBICHHS, IMOJAHHOTO B JJICKTPOHHOM BHUJIE
¢ ucnoab3zoBanuem EIIY;

3) nmnpuem W TpPOBEpPKAa JOKYMEHTOB, HAIpPaBJIEHHBIX  IOYTOBBIM
OTIPaBJICHUEM;

4) nmpuHATHE PEIICHUS O MPETOCTABICHUH UM 00 OTKAa3€ B MPEIOCTaBICHUN
YCIYTH.

34. Tlopsimok wWCHpaBlIeHUS MOMYIICHHBIX OIMEYaTOK W (WiIM) OMIMOOK
B BBIJJAaHHBIX B PE3yJbTaT€ MPEIOCTABICHUS YCIYyry JIOKYMEHTaX MpEeICTaBICH
B I'JIaBe 6 HACTOAIIIETO pasjeia.

['maBa 2. IlpueM [OKYMEHTOB, PETUCTpALMs 3asBJICHUS MPH JUYHOM
oOpallleHuy 3asBUTENS B OPTaHU3ALNIO0 UM MHOTO()YHKIIMOHAJIBHBIN LIEHTP

35. OcHOoBaHueM JJIs1 Hadajla BBIIIOJIHCHHA aHMHHHCTpaTHBHOﬁ npoucaAypsbI
ABIIACTCA JTHYHOC 06pa1ueHHe 3ajABUTCIIA C AJOKYMCHTAMU, H€O6XO,Z[I/IMBIMI/I JJIA
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NPEAOCTABIEHUS  YCIyTH, T[EPEUYUCICHHBIMU B TNyHKTe 15  Hacrosiero
AJIMUHHCTPATUBHOTO PETJaMEHTa, B OPraHMU3alMI0 WM MHOTO(YHKIIMOHATHHBIN
LIEHTP.

36. CoenuanucT OpraHM3allMd WM CIEHUAINCT MHOTO(QYHKIIMOHAIBEHOTO
LIEHTPa, OTBETCTBEHHBIN 3a PUEM JOKYMEHTOB, BBIIIOJIHSET CICAYIOLINE IEUCTBUS:

1) YIAOCTOBEPSIET JMYHOCTD 3asBUTEIIA (pu OIEEE
3asIBJICHUS IIPEICTaBUTEIIEM 3asIBUTENS OCYLIECTBIISIET MIPOBEPKY
JIOKYMEHTA, MOATBEPKIAI0IIETO €ro MOJTHOMOYHS);

2) npoBepsieT KOMIUIEKTHOCTh IIPEICTABIICHHBIX IOKYMEHTOB U KOPPEKTHOCTh
X o(popMIICHHUS;

3) mpu OTCYTCTBUM OCHOBAHHMH JUIsi OTKa3a B TMpPUEME JIOKYMEHTOB,
yKa3aHHbIX B IyHKTe 19 Hacrosmero AJIMUHHACTPAaTUBHOTIO pETJIAMEHTa,
dopmupyert u peructpupyet B AUC 3asBneHue;

4) 3arpykaeT CKaH-KOIMU 3asBJICHHS, MOJANHCAHHOTO  3asgBUTENIEM,
Y MIPEJCTABIICHHBIX UM NOKyMeHTOB B AUC;

5) BBIJAET 3asBUTENIO0 PACIHUCKY B IMOJYYEHUU JIOKYMEHTOB, 3aBEPEHHYIO
CBOEH IIOJIIHCHIO, B KOTOPOM IIEPEUUCIISAIOTCS IIPEJICTABIICHHBIC
JOKYMEHTBI, YKa3bIBaeTCs AaTa M BpPEMS UX NpHEMa M PETrUCTPALMOHHBIA HOMEP
3asIBJICHUS;

6) HampaBisieT B TOPAJKE MEXBEIOMCTBEHHOTO HMH(POPMALMOHHOIO
B3aMMOJICHCTBHSl  COOTBETCTBYIOIIME 3alpoChl B OpraHbl W  OpraHu3alui,
yKa3aHHbI€ B pUiIokeHnH Ne 5 K HacTosAmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

37. Ilpu HamMuuyM OCHOBAaHUW JJIsI OTKa3a B TMPUEME JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 19 Hacrosmero AJIMUHHUCTPATUBHOIO pErJaMEHTa,
CHELUATUCT OpraHu3alnuu WIH MHOTO(YHKIIMOHAJIBHOTO LEHTpa
pPa3bACHSET 3asBUTENI0O OCHOBAaHMA JUIi OTKa3a B IpPHUEME JIOKYMEHTOB,
3aMoJHSAET peueHue o0 OTKa3e B NpUeME JOKYMEHTOB, MPEACTaBICHHBIX
3asBUTENIEM Uil moiydyeHuss  ycayrd  (popma  pemieHMss  IpUBEAEHa
B IIPUIIOKEHUU Ne 6 K HACTOSILIEMY AJIMUHUCTPATUBHOMY
periiaMeHTty), pacredarblBaeT €ro B JBYX  OJK3EMIUISIpax,  3arojHseT
JaHHBIE O 3asdBUTENIe, YKa3blBa€T OCHOBaHME [JII OTKa3a B IpHUEME
JOKYMEHTOB, HAaWMEHOBAaHHME CBOEH JOJDKHOCTH, (AaMUIMI0O U HHUIMAJIBI,
npeajaraeT 3asiBUTENI0 03HAKOMHUTBCS ¢ MPUYMHOM OTKa3a B MpUEME JOKYMEHTOB
Y pacnucaThCs B yBEAOMIICHUHU C YKA3aHUEM J1aThl €T0 BPYUYEHUSI.

OauH 3K3eMIUISAp YBEIOMJICHHMS BBIJAETCS 3asABUTENI0, BTOPOM OCTaeTCs
B OpraHMU3allK UM MHOTO(YHKIHOHAIBHOM LIEHTPE.

38. MakcuManbHbIi CpPOK BBIOJHEHUS] AJIMUHUCTPATUBHOW MPOLIEAYPHI
cocTapisieT He 6osiee 15 MUHYT.

39. Pe3yinbTaroM BBINOTHEHUS aIMUHUACTPATUBHON MPOLIEAYPHI SIBISETCS
IpHeM IOKYMEHTOB JIM00 OTKa3 B MpUEMe JOKYMEHTOB.

40. Crnocobom dukcanu pe3yJibTaTa BBITOJHEHUS aJIMUHUCTPATUBHON
npoueaypsl sBisgeTcss 3apeructpupoBaHHoe B AMC 3asBiieHHME WM pPELICHUE
00 0TKa3e B MpueMe JTOKYMEHTOB.

I'nama 3. HpI/IeM " perucTpanus 3asBJICHUA, IIOJAHHOI'O B OJICKTPOHHOM BHJIC
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¢ ucnoan3oBanuem EIITY

41. OcHoBaHMeM sl Ha4yajla BBINOJHEHUS aJMUHHCTPATUBHOM MPOIEAYPHI
SBJISICTCSL TIOJlada 3asBHUTENIEM 3asBiICHUS B (GOpMe DJICKTPOHHOTO TOKyMEHTa
¢ ucnoJsibzoBanuem EIITY.

42. JIns momaun 3asBIEHUS B 3JIEKTPOHHOM BHJIE ¢ Hcnoib3oBanuem EIIY
3asIBUTENII0 HEOOXOIMMO BBITIOJIHUTH CIAEAYIOUIUE JCHCTBUS:

npoiitu apropuzanuio B ECUA;

YCTaHOBUTH B JIMYHOM KaOWHETE TeKyllee MecTomnoioxenue «CBepioBcKas
obnacte/Exarepuroypry;

BBECTU KpaTKOE€ HaWMeHOBaHHUE yciyru «KomreHcamusi 3a AETCKHM ca»
yepes NOUCK C ITOMOILIBK MHTEPAKTUBHOIO roMoIHuka Ha EINTY;

BbIOpaTh KHONKY «HavyaThy;

3amoJIHUTH (OpPMY 3adBJICHUS U 3arpy3UTh AJICKTPOHHBIE JOKYMEHTHI WIIU
CKaH-KOMMU  JOKYMEHTOB,  YKa3aHHbIE B  IIYHKTE 15  Hacrosmero
AJIMUHUCTPATUBHOIO pErJlaMeHTa, IIOCJE 4Yero MOATBEPAUTh HEOOXOJAUMOCTh
MOJTYUYEHHUsI YCIIyTH, BEIOpaB MyHKT MeHIO «llomaTh 3asiBiaeHue».

dopMaTHO-JIOTHYECKas MPOBEPKA c(hOpMUPOBAHHOTO 3as1BJICHUSA
OCYIIECTBJISIETCS MOCIIEC 3ANOJHEHUS 3agBUTEIIEM Ka)KJIOTO0 U3 MOJIEU SJIEKTPOHHOU
dbopmbl  3asiBieHUA. [Ipu  BBISIBICHHMM HEKOPPEKTHO  3alOJHEHHOTO  TOJIS
AJIEKTPOHHOM  (OpMBI  3asIBJICHUS 3aABUTENb YBEJOMIIAETCS O  XapakTepe
BBISIBIICHHOM OIIMOKU U MOPSAKE €€ YCTPAHEHHs TTOCPEACTBOM MH(GOPMAIIMOHHOTO
COOOILIEHUS.

[Ipu mnoctymnenun 3asBienuss B AWC B nuuHbI KaOMHET 3asiBUTENS
Ha EIIl'Y aBTOMarnuecku HampaBIII€TCA YBEIOMIIEHHUE O PErMCTpPALIMU 3asiBJIICHUS
B BEJIOMCTBE C YKa3aHHEM JIaThl U BPEMEHU €ro (OpMUPOBAHUS B DJIECKTPOHHOM
Buje Ha EINTY.

43. CnenuajaucT OpraHv3alMd HE T[O03JHee OJHOro pabouero gHS,
CJIEAYIOIIETro 3a JHEM MOCTYIUICHUS 3asiBICHUS] U JJOKYMEHTOB, HEOOXOIUMBIX IS
npenocrtasieHus  yciayru, B AMC  HampaBiseT  3ampockl B MOPSAJKE
ME>XXBEJIOMCTBEHHOTO UH(POPMAITMOHHOTO B3aUMOJICHCTBUSA (mepeyeHb
OpraHu3alyii, B KOTOpPbI€ HAMNPABIAIOTCS  MEXBEIOMCTBEHHBIC  3alpOCHhl,
npeacTaBieH B nOpwiokeHun Ne 5 Kk HacrodumemMy AJIMUHUCTPATUBHOMY
pErJIaMEHTY ).

44. MakcuMalIbHBII CpPOK BBINOJHEHUS AAMUHUCTPATUBHON MPOLETYpPbI
COCTaBJIsIeT He OoJjiee OMHOTO pabodero JHS CO JHS TIOMYyYCHHs 3asBIICHUS
Y IOKYMEHTOB, IOJAHHBIX B 3JIEKTPOHHOM BHUJE ¢ UcnoJib3oBanuem EIITY.

45. HampaBnenue uHGOpMAIMKA O XOJ€ MPEAOCTABICHUS YCIYTH B JTUYHBINA
kabuner 3asBuTens Ha EIII'Y ocyiecTBisercs B pexxuMe peaibHOTO BPEMEHHU.

46. Pe3ynbTaToOM BBINIOJHEHUS AIMUHUCTPATUBHOW MPOLEIYPHI SIBISACTCS
MpUEM JTOKYMEHTOB.

47. CnocoboMm (Qukcauuu pe3yibTaTa BbBINOJIHEHUS aJIMHUHUCTPATUBHOU
IpOLIEAYPhI SIBIIAETCS YCTAHOBJIEHHBIM B OTHOoweHWU 3asBieHus B AMC cratyc
«3aperucTpupoOBaHO».

I'maBa 4. Ilpuem u mpoBepKka TOKYMEHTOB, HAMNPABJIEHHBIX IMOYTOBBIM
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OTIIPABJICHUCM

48. OcHOBaHMEM JUJIsl HavaJla BBITOJHEHHS aJIMUHHCTPATUBHOM MPOLIETYPbI
ABJISIETCSl MOJYYEHHWE OpraHU3alMeld IMOYTOBOIO OTMPABIECHHUSA, COJEPIKAIIEro
JOKYMEHTBI, HEOOXOAUMBIE JJIsl MPEJOCTABICHHS YCIyTH, YKa3aHHbIE B MyHKTE 15
HACTOSIIEr0 AJAMUHUCTPATUBHOTO PETJIAMEHTA.

49. Cnenuanuct opraHu3aliy BhIIOJHSAET CIEeIYIOIUE ASHCTBUA:

1) pacriuceiBaeTCs B U3BEIICHUN U Ha OJaHKE yYBEIOMJICHUS (MpU HAJIUYHH);

2) OCYWIECTBISIET BCKPBITUE IIOYTOBOTO  OTIPABJICHMS, IMPOBEPSET
KOMIUIEKTHOCTh MPECTABIEHHBIX JOKYMEHTOB U KOPPEKTHOCTh UX O(hOPMIICHUS;

3) duxcupyeT B XKypHajie INpueMa 3asBJIeHUM AaTy (YUCIO0, MECAI U TOX)
U Bpems (4ac, MHHYThl II0 MECTHOMY BpPEMEHH) IpUE€Ma IpeICTaBICHHbBIX
JOKYMEHTOB;

4) mpu OTCYTCTBMM OCHOBaHUM JJisi OTKaza B TMpUEME JOKYMEHTOB,
YKa3aHHBIX B MNOyHKTe 19 HacrosAmero AJIMUHHCTPATHBHOIO pPErJIaMEHTa,
peructpupyet B AUC 3asaBnenue;

5) BHOCUT JaHHBIE, COJAEP)KAIIMECS B 3asBJICHUU, U 3arpy’KaeT CKaH-KOIUU
IIPEACTABICHHBIX JOKyMeHTOB B AUC;

6) HampaBIsSIET 3asBUTEII0 CHOCOOOM, YKa3aHHBIM B 3adBICHHH, PACIHCKY
B TOJIyYEHHH JOKYMEHTOB, 3aBEPEHHYIO CBOEH TMOJNUCHIO, B KOTOPOM
NEPEUNCISIOTCS  MPEACTABICHHBIE JOKYMEHTBI, YKa3bIBalOTCA JaTa M BpeMs
UX IPUEMa U PETUCTPALMOHHBIA HOMED 3asIBJICHUS;

7) HampaBJsieT 3aMpochl B MOPSAJIKE MEKBEIOMCTBEHHOTO MH(OPMAIIMOHHOTO
B3aUMOJEHCTBUS  (Tepe4YeHb  OpraHu3aluid, B  KOTOpbIE  HaIPaBIAIOTCS
MEXBEJOMCTBEHHBIE 3aIlpOCHhI, MPEACTABIEH B NpUiIokeHnH Ne 5 K Hacrosuiemy
AJMUHUCTPATUBHOMY PETJIAMEHTY ).

50. ITpn HaMUMKA OCHOBAHUM ISl OTKa3a B IPUEME JOKYMEHTOB, YKa3aHHBIX
B mnyHkre 19 Hacrosmero AIMHHUCTPAaTUBHOIO PETJIAMEHTA, CIIEIIUATUCT
OpraHu3allu:

1) dbopmupyer peuieHne o0 0TKaze B MpUEMe JOKYMEHTOB, MPEACTABICHHBIX
3asBUTENIEM Uil moiydeHuss  ycayru  (popma  pemieHMss  IpUBEAEHa
B npujiokeHun Ne 6 K HacrosmeMmMy AJIMUHUCTPATUBHOMY PETJIaMEHTY),
pacneyaTblBaeT €ro B JIBYX O3K3eMIUIApaxX, 3alojHSET JaHHbIE O 3asBUTEIIE,
YKa3bpIBa€T JAATy IOCTYIUIEHUs IOYTOBOTO OTIIPABIEHUS, OCHOBaHWE M1 OTKa3a
B IIpUe€Me JOKYMEHTOB, HAMMEHOBAaHHE CBOEH JTOJKHOCTH, (PaMUIIMIO U MHUIUAJIBI;

2) He MO3IHEee OJHOTO pabodero AHS, CICAYIONIErO 3a JHEM MOCTYIUICHHS
3asIBJICHUS U JJOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS YCIYTH, HAlIPaBiseT
3asBUTENI0O OJUH OK3EMIUIAp pelieHus o0 OTKa3e B MpUeMe JOKYMEHTOB,
MPEACTABICHHBIX  JUIA  [OJY4YEHUs  YCIYIH, cnocoboM,  yKa3aHHBIM
B 3asIBJICHUM (BTOPOM SK3EMILISIP OCTAETCA B OPraHU3aI1H ).

51. MakcumanpHbIi CpPOK BBINOJHEHUS] AJIMUHUCTPATUBHOM MPOLIEAYPHI
COCTaBJIsIeT HE 0oJiee OAHOro paboyero AHS C MOMEHTA MOCTYIUIEHHS MOYTOBOTO
OTIIPABJICHUS B OPraHU3aLUIO.

52. Pe3ynbTaroM BBINOJIHEHUS aJMUHUCTPATUBHOM IPOLIENYPHI SIBISETCS
IpUEM JOKYMEHTOB JIMOO OTKa3 B IpUEME JOKYMEHTOB.
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53. Cmocobom (ukcanuu pe3ynbTaTa BBINOJHEHHUS aAMHHUCTPATUBHON
npoueaypsl sBisieTcss 3apeructpupoBanHoe B AMC 3asBrneHue wWidM pelieHUe
00 OTKa3e B IpUeMe JOKYMEHTOB.

I'maBa 5. Ilpunatue pemieHUsT O TNPEAOCTABICHUH WM 00 OTKaze
B IIPEIOCTABIICHUH YCIIyTH

54. OcHOBaHMEM [JIs HAayaljla BBINOJHEHUS aJMUHUCTPATUBHON NPOLIEAYPHI
ABJISIETCA 3asBJICHUE, 3apeructpupoBanHoe B AVC.

55. B pamkax BBINOJHEHHUS AJMUHHCTPATUBHOW MPOUEAYPHl CIELHUATUCT
OpraHM3aliyd, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, OCYIIECTBISET IPOBEPKY
JOKYMEHTOB M CBEICHUM, IOJy4YEHHBIX B PE3YJIbTaTe MEXBEIOMCTBEHHOIO
(BHYTPUBEZOMCTBEHHOT0) B3aMMOJCIHCTBUS, Ha NpeaMEeT Haluuus (OTCYTCTBHS)
OCHOBAaHMS JUJIi TNPUOCTAHOBJIEHMS] MPEAOCTABICHUS  YCIYyTH, YKa3aHHOIO
B myHKTe 20 HacCTOAIEro AJIMUHACTPATUBHOTO PETJIAMEHTA.

B ciyyae HanuuuMsg OCHOBaHUSA MJis MPUOCTAHOBIICHUS MPEIOCTABICHUS
YCIIyTH, YKa3aHHOTO B IyHKTE 20 HacTosero AJIMHUHUCTPATUBHOTO PEIrJIaMEHTAa,
COTPYJHHMK OpraHHu3alid, OTBETCTBEHHBIN 3a MPHUEM JOKYMEHTOB, IO MCTECYECHHU
CpPOKa, YCTAHOBJIEHHOTO JUIsl TOJIYYEHHS pPe3ysbTara MEXBEAOMCTBEHHOIO
(BHYTpHBEIOMCTBEHHOI'0)  B3aUMOJEUCTBHUS, TOTOBUT MPOEKT YBEIOMIICHHUS
O TPUOCTAHOBKE IPEJOCTABICHUS YCIyrd B CBOOOAHOM (opme, B KOTOPOM
yKa3blBa€T JAHHBIE O 3asBUTENEC, JaTy IIOCTYIUICHHs 3asBICHUS, NPUYUHBI
BO3HUKHOBEHUSI HEOOXOJAMMOCTH B JOIOJHUTEIBHON IMPOBEPKE IOKYMEHTOB WM
OOCTOSTENLCTBA,  NPEMATCTBYIOIIME  IMPOBEACHUIO MPOBEPKHM B paMKax
MEKXBEIOMCTBEHHOT'O B3aUMOJIEUCTBHUS, JOKYMEHTHI U CBEJICHUs, HEOOXOJUMBIE JIsI
NpPEeJOCTaBICHUS]  YCIYrM, HaMMEHOBaHME CBOEH  JOJDKHOCTH, (aMHIINIO
M uHULManbel. PykoBoauTens oOpraHu3aldd B JI€Hb MPEACTaBICHUS IPOEKTa
YBEIOMJICHHSI O IPUOCTAHOBKE TNPEIOCTABICHUS YCIYyTH MOJIUCHIBAET €ro.
Crneunanuct OopraHu3alii, OTBETCTBEHHBIM 3a NpPHEM JOKYMEHTOB, HalpaBliieT
3asIBUTENI0 YBEOMJIEHHE O MPUOCTAHOBKE MPEJOCTABICHUS YCIYTH MO YKA3aHHOMY
B 3asIBJICHUU a/IPECy JIEKTPOHHOU MOYTHI B IEHb MIPUHATHUS PEILICHHUS.

3asgBUTENb B TEUEHUE MATH pabouMx JHEW MOciie OTMPABKU YBEIOMIICHHS
O MPUOCTAHOBKE MPEAOCTABIICHUS YCIYTH MPEACTABISAET JIUYHO B OPraHU3aINI0 WU
MHOTO(QYHKIIMOHAJIBHBIA ILIEHTP HEOOXOJWMbIEe JOKYMEHThl W CBEIEHHUS s
MIPEAOCTABIIEHUS YCIIYTH, YKa3aHHBIE B YBEIOMIICHUH.

B cayyae HenmpenctaBieHUs —3asBUTENEM JOKYMEHTOB W CBEICHUH,
HEOOXOIUMBIX Uil TNPEAOCTaBICHUSI YCIYTH, B CPOK, YCTAaHOBJIEHHBIH YacThIO
TpeTheil MyHKTa 54 HacrosAmero AAMUHUCTPATHUBHOIO PErNIAMEHTA, IPU HAJTUYUU
OCHOBAaHMI I OTKa3a B MPEIOCTaBICHUM YCIYTM, YKa3aHHbIX B IyHKTax 21, 22
HACTOSIIIETO ~ AJMUHUCTPATUBHOTO  PErjaMEeHTa, CIEUUAIUCT OpraHU3aALMU
dopmupyeT pemieHue o0 OTKa3e B NperoCTaBiIeHUU yciayru (dopma pelieHus
npuBeeHa B npuioxkeHuu Ne 2 K HacTosineMy AJMUHUCTPATUBHOMY PETJIAMEHTY),
pacreyarblBaeT €ro B JIBYX OK3EMIUIAPAx, 3aloJHAECT JaHHbIE O 3asBUTEIE,
YKa3bIBa€T OCHOBAHME ISl OTKAa3a B MPEIOCTABICHUH yCIYTH, HANMEHOBAHUE CBOEM
JOJDKHOCTH, (DamMWIMI0 ¥ MHUIMAIBL. PyKOBOAMTENb OpraHU3alMK TOJIMHUCHIBAET
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IPOEKT pelieHus: 00 0TKa3e B MPEAOCTABIECHUN YCIYTU B A€Hb €ro MPeACTaBICHHUS.
Cneunamuct OpraHu3alun MEHSET B AUC CTaTyc 3as1BJICHUS
¢ «3apeructpupoBano» Ha «OTKIOHEHO», TPHUKPEIUIAET pelieHne 00 OTKase
B MPEAOCTABICHUHA YCIYTH W HHPOPMHUPYET 3aABHUTEIS O MPUHITOM PEIICHUH
CrocoOOM, YKa3aHHBIM B 3aBJICHUU, B JICHb PUHSITHUS PEIICHUS.

[Ipy sTOM Yy 3asgBUTENS COXpAHAETCS NpPaBO HA IOBTOPHYIO MOAAYY
3asBJICHUSI.

B cnydae mnpencraBieHus 3alpalldBacéMbIX JOKYMEHTOB M  CBEICHUU
B OpraHu3alldi0 WM MHOTO(YHKIIMOHAJIBHBIA ILIEHTP B CPOK, YCTAaHOBJICHHBIN
OyHKTOM 13 Hactosimero AJIMHHUCTPAaTUBHOTO  PETNIAMEHTA,  CHELHUAIKUCT
OpraHu3allMid WIK COTPYAHMK MHOTO(QYHKIHMOHAIBHOTO IEHTpa, OTBETCTBEHHBIN
3a MPUEM JIOKYMEHTOB, IPU OTCYTCTBUHM OCHOBAaHMI Il OTKa3a B MPEIOCTABICHUU
YCIYTY, YCTAHOBIIEHHBIX B MyHKTax 21, 22 HacTosmero AJIMUHUCTPATUBHOTO
peraaMeHTa, B X0Jie JUYHOrO IpueMa BHOCHUT NoTydyeHHbIe cBeaeHus B AVC.

Crneunanuct opraHu3auuu GOpMHUPYET PEIICHHUE O MPEIOCTaBICHUU YCIYTH
(bopma pemenus mnpuBefeHa B - npwiokenun Ne 1k HacTosmiemy
AJMUHHCTPAaTUBHOMY PErJIaMEHTy), pPAacleyaThblBa€T €ro B ABYX 3K3EMIULIpaXx,
3aMoJHAET JaHHBIE O 3asBUTENE. PyKOBOAUTENb OpraHu3aly MOIMUCHIBAET MPOEKT
pelieHusl O MPEJOCTaBICHUM YCIYTM B JIeHb €ro npenacrabiieHusd. Crnenuaiuct
oprannsaunn Menser B AMC craryc 3asBiaeHus ¢ «3apeTHCTPUPOBAHON»
Ha  «OnoOpeHo», TMPUKPEIUILeT pelIeHue O  MPEJOCTABICHUM  YCIyTH
U UHOOPMHUPYET 3asABUTENS O TNPHUHITOM pPEHICHUH CIoCOO00M, YyKa3aHHBIM
B 3asIBJICHHH, B JICHb IPUHATHSI PEILICHHUS.

56. B ciny4yae mpUHATHS pEUIEHUS O MPEAOCTABICHUU YCIYTH CBEIICHHS
0 3asBUTEJIEC, YKa3aHHbIC B 3asIBJICHHH, B OTHOLIEHUH KOTOPOTO YCTAHOBJIEH CTaTyC
«Onmo6peHo», aBTOMaTUUECKH 0TOOpaXKaroTCs B peecTpe.

Cnernuanuct  pallOHHOTO  ympaBieHuss  oOpa3zoBaHusi  [lemaprameHta
oOpa3oBaHus B cpok 10 10-ro yucia kaxaoro mecsaua GopMUpPYET CBOAHBIA peecTp
M HampaBJsieT €ro B COOTBETCTBYIOIIME TEPPUTOPHAIbHBIE HWCIOJHUTEIbHBIC
opraHbl TroCynapcTBeHHOM Biactu CBepAJIOBCKOW 00JacT — yOpPaBJICHHS
COLMAJIbHOM MOJIUTUKM MuHHUCTEpCTBA COUMAIBHOM NOJUTHKKA CBEPIIIOBCKOMN
obnacTu.

Opranuzaiusi, IoJBeIOMCTBEHHAs JlemapTaMeHTy KyJbTyphl, HampaBiseT
peecTp B ymnpaBieHUE CcOUHAIbHOW NOJUTHKUA Ne 23 mo OpaKOHHMKHI3EBCKOMY
pationy rtopoma EkarepunOypra u mo rtopomam  Bepxusas  [leimma
u Cpenneypanbcky MuHHCTEpPCTBA COMATIBHON TOMUTUKN CBEPIIIOBCKOM 00JIaCTH.

57. Tlo pe3ynbraTam paccMmoTpeHust 3asBieHutro B AUC aBTomaTuyecku
nocie craryca «Ono0peHo» MPUCBAMBAETCS CTATyC «YCIyra OKa3aHa», B JIMUHBIN
kaOunet 3asButens Ha EII'Y HanpaBisieTcst JOKYMEHT, SIBISIOIIUNACS pe3yIbTaToM

IPEIOCTABICHUSI YCIYTH, — PEIICHHE O TNPEIOCTaBICHUM KOMIICHCAIIMM YaCTH
POIUTENTHCKON TUTATHl B BUAC JJCKTPOHHOTO JOKYMEHTa C MPHIIOKCHHBIM K HEMY
sig-(aitiom.

58. MakcumanbHbId CpPOK BBINOJHEHUS] AJAMUHUCTPATUBHON MPOUETYPHI
COCTAaBIISIET:
He OoJiee mecTu pabounx aHeH (IpU YCIOBUU BHECEHHUSI B 3asIBJICHUE JaHHBIX
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o noJsioBoi npuHaexHoctu, CHUJIC, rpaxknancTBe 3asBuTens U peOeHKa (aeTeit);

He Oonee 11 paGoumx mgHEH B Ciydae OTCYTCTBUS B 3asBJICHUH, TOJJAHHOM
Ha JUYHOM TIpUEME B OpPTaHU3ANNHM WM MHOTOQYHKIMOHATHHOM IIEHTPE JHMOO
HaIMpaBJICHHOM TMOYTOBBIM OTHPABICHUEM, JTAHHBIX O IMOJOBOM MPUHAJJICKHOCTH,
CHUWIJIC u rpaxaaHCcTBe 3asBUTENS U peOEHKA (1eTei).

MakcuManbHbBId ~ CPOK  BBIIIOJHEHUsS  aAMUHUCTPATHBHOM  IPOLEAYPHI
yBEIMUYMBAETCS HE 0oJiee YeM Ha MATh pabo4yuX THEH B Ciayyae MPUOCTAHOBICHUS
PEAOCTABICHUS YCIYTH.

59. Pe3ynbTatoM BBINIOJHEHUS AAMUHUCTPATUBHON MPOUEAYPHI SBISETCS
pELIEHHE O MNPENOCTABICHUU YCIYTd C MOCIEIYIOMIUM BKIIOUEHUEM JAHHOIO
pelIeHus B CBOAHBINA PEECTp WU pellieHrne 00 0TKa3e B MPEIOCTaBICHUHN YCIYTH.

60. CrnocoboMm (¢ukcauu pe3yJibTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOMN
npoLeaypbl sBIAeTCS ycTaHOBIEHHbIH B AMC B OTHOIIEHWUU 3asiBIICHHS CTaTyC
«Yciyra okazaHay uiau «OTKIOHEHOY.

['maBa 6. [lopsimoxk ucmpaBieHUs] JOMYIICHHBIX OINEYaTOK U (MJIM) OHIMOOK
B BBIJIAaHHBIX B PE3YJIbTATE MPEIOCTABICHUS YCIYTH JOKYMEHTAX

61. B ciyyae BBISIBJICHUS 3asBUTENIEM TEXHUYECKUX OIIMOOK (OMeYaTok
U OmHUOOK) B PEIICHUH O MPEJOCTaBICHUM WM 00 OTKa3ze B MPEIOCTABICHUHU
YCIYTH (Jlajiee — TEXHUYECKUE OMIMOKH) 3asBUTEIb BIPABE B TCUCHUE IISITH pabOunx
JHEN TIoCiie TIONYyYEHMs] YKa3aHHOTO pEIIeHHs OOpaTUThCS B OpPraHU3AIMIO
C 3asBJICHMEM 00 WCIPABICHUM TEXHUYECKUX OIIMOOK, COCTaBICHHBIM IO (dopme
corjlacHo mpuioxkeHuto Ne 7 Kk HacTosimieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY,
U JIOKYMEHTaMH, TOATBEPKIAIOMIMMH HAJTUYHE TEXHUYECKUX OIHUOOK.

62. Opranuzaiys Ipu MOJYyUYEHUN 3asiBICHHUS 00 UCTIPABICHUH TEXHUYECKUX
OIIMOOK B TEYEHUE OAHOro paboyero JHS pacCMaTPUBAET €ro U MNPUHHUMAET
pelieHre 0 HeoOXOAUMOCTH BHECEHUsI COOTBETCTBYIOIIUX M3MEHEHUN B pEIICHUE
O TPENOCTaBJIECHUU WM 00 OTKa3e B MPEIOCTaBICHUM YCIYIM WM PEIICHHE
00 0TKa3e B UCHPABJICHUH TEXHUYECKUX OITMOOK.

63. B cimyyae ycraHoBieHus (akTa HaIMUMs ONMEYaTOK W (MiIM) OIIMOOK
B PEHICHUH O MPEAOCTaBIIEHUHM WU 00 OTKa3e B MPEAOCTABICHUU YCIYTH WU
oOparnieHus 3asBUTENs MO JTaHHOMY IMOBOAY CHEUUAIUCT OpPTaHU3alMU B TEUCHUE
TpeXx pabouyux THEH BHITIOJIHACT CIACAYIOIINE ISHCTBUS:

1) dbopmupyer HOBBIM TOKYMEHT, B KOTOPOM HCIIPABJICHBI OTICYATKH U (UJIH)
OmUOKM W TpeJacT €ero Ha TOJNUCHh YIOJHOMOYEHHOMY Ha TIOJIMHUCAHUE
JIOKyMEHTOB JIMITy, PEIICHUE O TPEIOCTABICHUHU WK 00 OTKa3e B MPEIOCTABICHUH
YCIIYTH C olleyaTKaMu U (MJIH) OIIMOKaMU aHHYJIUPYET B YCTAHOBJICHHOM MOPSIKE;

2) undopmupyer 3agBUTENSI 00 YCTPAHSHHUH JOMYIIEHHBIX OTMEYaTOK U (WJIN)
omu0OoK (1o TenedoHy, MOUTe UK JIEKTPOHHOM MoYTe);

3) Bpydaer 3asBUTENIO0 (MM HAIMpaBiseT MO MOYTE, DJIEKTPOHHOU MOouTe)
UCIIPABJICHHOE pELIEHUE O MPEAOCTaBICHUH YCIYyTrd WM penieHue 00 oTkaze
B [IPEOCTABICHUH YCIYTH.

64. B ciaydae HECOOTBETCTBHUSI JOKYMEHTOB, IMOJATBEPKIAIOIINX HAIUYHE
TEXHUYECKUX OLIMOOK, CBEACHHUSM, YKa3aHHBIM B 3asBJICHUM OO0 HUCIpPABICHHUU
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TEXHUYECKUX OIIMOOK, 3asgBUTENI0 B TEYEHUE OJHOro padoyero AHS CO JHS
MPUHATHS penieHrs 00 0TKa3e B UCIPABICHUN TEXHUYECKUX OIIMOOK HAMPaBIIAECTCS
MOTHUBHUPOBAHHBIN OTKAa3 B UCIPABICHUH TEXHUYECKUX OIIHOOK.

65. MakcuManbHbId CPOK HCIIPABIICHHS JIOMYIIEHHBIX OIMEYaTOK U (WJn)
OIKOOK B PEUICHUH O MPETOCTABICHUHU WM 00 OTKa3e B MPEJOCTABICHUU YCIyTH
COCTaBJISICT TpU PabOYMX IHSA C JaThl YCTAHOBJICHHS (haKTa HAIWYUS OTEYATOK
u (wmm) ommOOK B TaKOM JOKYMEHTE WM OOpaIeHus 3asBUTEIS IO JTAaHHOMY
MOBOJTY.



