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1. O61mue noJioKeHust

1.1. [IpaBuna oOMeHa JeNOBBIMU MOAApPKAMU M 3HAKAMH JIEJIOBOTO
TOCTEIIPUUMCTBA B MYHUITUIIATFHOM OFOKETHOM JIOIIKOJIBHOM 00pa30BaTEIbHOM
yupexJaeHun aerckoro caaa Ne 23 (manmee — Yupexaenue) (nanee — [IpaBuia)
pa3paboTaHbl B COOTBETCTBUU C mnonoxeHussiMu Kouctutymuu Poccuiickoit
®denepanuu, denepanbHOro 3aKOHa ot 25.12.2008 No 273-03
O npoTUBOAEHCTBUM KOPPYIIMU» U MPUHATHIMU B COOTBETCTBUU C HUMH MHBIMU
3aKOHOJATENbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. IlpaBuna ompenenstoT €IuWHbIC JUIsi BCEX PAOOTHUKOB YUPEKICHUS
TpeOOBaHUS K JAPEHUIO U MPUHSATUIO IETOBBIX TTOIaPKOB.

1.3. Yupexxnenue mnoaaepKUBaeT KOPIOPAaTUBHYIO KYJIbTYpPY, B KOTOpPOH
JICTIOBbIE TOJAPKH, KOPIOPATUBHOE TOCTENPUUMCTBO M MPEICTABUTEILCKUE
MEPONPHUATUS PACCMATPUBAIOTCS TOJBKO KaK HMHCTPYMEHT JUIsl YCTAHOBJICHHS
U TIOJIJICPKAHUST  JICJIOBBIX OTHOIICHHM W KakK TMPOSIBICHUE OOMICIPUHSATON
BEXKJIMBOCTHU B XOJI€ ACATEILHOCTU Y UpPEXKICHUSL.

1.4. YupexxaeHue UCXOOUT U3 TOro, YTO JOJITOBPEMEHHBIE JIENIOBBIE
OTHOILIEHHS] OCHOBBIBAIOTCA Ha JJOBEPUU U B3aUMHOM yBakeHUU. OTHOIICHHUS, TIPU
KOTOPBIX HApYIIAETCS 3aKOH W IMPUHLMUIBI JE€I0BOM ITUKH, BPEOST pEHyTaluu
YupexaeHuss M 4eCTHOMY HMEHH €ro paOOTHHUKOB, M HE MOIYT O00ECne4yuThb
YCTOMYMBOE JOJTOBPEMEHHOE Pa3BUTHE YUpexAeHHs. Takoro pojia OTHOLICHUS
HE MOTYT OBITh IPUEMJIEMBI B IPAKTUKE paOOTHI Y UpexACHUS.

1.5. eiicteue  IlpaBun  pacnpocTpaHsieTcss Ha  BceX  pabOOTHUKOB
YupexneHusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JOJIKHOCTH.

1.6. Jlannsie [IpaBuna npeciienyer caeayonme neiu:

- obecrieueHre €MMHOOOpPAa3HOrO0 TIOHMMAaHHWS POJUM W MECTa JIETIOBBIX
MOJIAPKOB, JIEJIOBOIO0 TOCTENPUUMCTBA, MPEACTABUTEILCKUX MEPONPUITUN B
JIETOBOM MPAKTUKE Y UPEKICHMUS;

- OCYIIECTBJICHUE YNPABJICHYECKOM W  XO3IMCTBEHHOM JIESATEIILHOCTH
YupexaeHus: UCKJIIOYUTEILHO Ha OCHOBE HAJJICKAIIMX HOPM U MPaBWII JIETIOBOTO
NOBEJCHUS, Oa3UPYIOUIMXCA HAa NPUHIMIIAX KAadecTBa MPEIOCTABJICHUS YCIYT,
3aIIUTHl KOHKYPEHIIMH, HEJOMYIEHUs KOH(IIUKTa HHTEPECOB;

- OIpelieJIEHuEe €IUHBIX IS BCEX PAOOTHUKOB YUpexAeHUs TpeOOBaHMIA
K IApEHUI0O W TMPUHATUIO JIEOBBIX IOJAPKOB, K OpraHuM3alldd M Y4YacTUIO
B MPEJICTABUTEIHCKUX MEPOIPUATUSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYNOTPEOJICHHEM
B 00JIaCTH MOJAPKOB, MPEACTABUTEIBCKUX MeponpusaTuili. Hanbonee cepbe3HbIMU
U3 TAKUX PUCKOB  SIBIISIIOTCSA ~ OMACHOCTh  MOJKYNMa W B3STOYHUYECTBO,
HECIIPAaBEJIMBOCTh [0 OTHOIIEHUWIO K KOHTpareHTaM, MPOTEKLUHMOHH3M BHYTPHU
YupexaeHus.

2. TpeGoBanusi, mpeabsiBjisieMble K /1eJ0BbIM MOJapKaM M 3HaKaM
JA€JIOBOI'0 IOCTENPUUMCTBA

2.1. PabotHuku YupexaeHHs: MOTYT IOJIydaTh JEJIOBbI€ IMOAAPKU, 3HAKH
JICJIOBOIO TOCTEIIPUUMCTBA TOJIBKO Ha O(DUIMATBHBIX MEpPONPUITUSX, TPHU



YCIOBUU, YTO OTO HE MPOTHUBOPEYUT TPEOOBAHUSAM AHTUKOPPYHIIMOHHOTO
3aKOHO/IATENbCTBA U HacToAIUM [IpaBumnam.

2.2. Tlomapku W yCIyr'H, TpPUHUMAEMble WJIM  MPEIOCTABISIEMbIC
YupexneHueM, nepesarTcs U NPUHUMAIOTCA TOJBKO OT UMEHU YUPEXKICHHUS B
1[E€JI0M, a HE KaK MOJIapOK WUJIU Mepejlaya €ro OT OTAEIbHOr0 padOTHHUKA.

2.3. JlenoBbie TOAApKH, KOTOpbIe PAOOTHUKUA OT UMEHHU YUPEKICHUSI MOTYT
nepeaaBaTth APYrUM JIMIIAM WIM MPUHUMATh OT APYTHX JIMI[ B CBSI3M CO CBOEH
TPYIOBOW JEATENbHOCTBIO, & TAaKK€ MPEICTABUTEIbCKUE pPacXOAbl Ha JIEJI0BOE
TOCTEIPUUMCTBO JIOJKHBI COOTBETCTBOBATD CIEAYIONIUM KPUTEPHUSIM:

- OBITh MIPSIMO CBSI3aHBI C YCTaBHBIMU IETSIMU JEATCILHOCTH Y UPEXKIICHUSA,
aM00 C MaMSATHBIMU JaTamH, HOOWIESIMH, OOIEHAIIMOHAIBHBIMU MPa3THUKAMU,
WHBIMU COOBITUSIMU;

- OBITh pa3yMHO OOOCHOBaHHBIMH, COpPa3MEPHBIMU W HE SBISATHCA
npeaMeTaMu POCKOIIIY;

- HE IPEACTaBISATh COOOM CKpPBITOE BO3HATPAXKICHHE 3a YCIYry, JEHCTBUE
win 0e3/1eliCTBHE, MOMYCTUTENCTBO WU MOKPOBUTENBCTBO, IPEIOCTaBICHUE TPaB
WIM TIPUHATHE OMPEACIICHHBIX PEIICHUM, JUOO0 MOMBITKY OKa3aTh BIUSHUE Ha
NOJIy4yaTensl C UHOM HE3aKOHHOMW MJIM HEATUYHOM LENbIO;

- He co3/JaBarh I TojiydaTensi oO0s3aTeNnbCTBa, CBS3aHHBIE C  €r0
CIIyKEOHBIM TOJOKEHWE WM HCIOJHEHUEM CIY)KEOHBIX  (OJKHOCTHBIX)
00513aHHOCTEI;

-HE cCcO3/JaBaTh pENYyTAllMOHHOTO pUCKa JUIs  JCJIOBOrO  MMHUJKA
Yupexaenusi, pabOTHUKOB M WHBIX JIUI[ B Clly4ae pPacKpbITUS HHPOpMALUUA O
COBEPIIIECHHBIX MOJIapKaX U MOHECEHHBIX MPECTABUTEIBCKUX PACX0JIAX;

- HC TPOTHUBOPEUYUTH MPHUHIIUIIAM H TPEOOBAHUSM AHTUKOPPYMIIMOHHOTO
3aKOHOJIaTEJILCTBA Poccuiickoi Odenepanuu, [Homoxxenuro 00
AHTUKOPPYNLMOHHOW MOJUTHKU B YupexaeHuu, Kogekcy 3THKU U CIyxkeOHOro
MOBEICHHSI PAOOTHUKOB YUPEXKACHUS M OOIICTIPUHATHIM HOPMaM MOpalud |
HPaBCTBEHHOCTH.

2.4. JlenoBbie TOAApKH, B TOM YHCIE B BHJIE OKa3aHHUS YCIYr, 3HAKOB
0c000r0 BHUMAaHHMSI ¥ y4acTUs B Pa3BJIEKATEIbHBIX U aHAJIOTUYHBIX MEPOIPHUATHUIX
HE JOJDKHBI CTaBUTh MPUHUMAIOIIYI0O CTOPOHY B 3aBUCHUMOE MOJOXXEHUE,
NPUBOJIUTH K BOBHUKHOBEHHUIO KaKUX-TMOO BCTPEUHBIX O0S3aTEILCTB CO CTOPOHBI
MOJIy4aTesl U OKa3bIBaTh BIMSHUE Ha OOBEKTUBHOCTD €T0 JICJIOBBIX CYXKJICHUHN U
peLICHUN.

2.5. CtouMOCTh ¥ TEPUOJIUYHOCTH JapEeHUs U TOJYYEHHUS JIETOBBIX
MOJIAPKOB W/WJIM y4acTHUsl B MPEJICTABUTEIBCKUX MEPOMPUSITUAX OJTHOTO U TOTO XKe
TPEThETO JIMIA JOJKHBI ONPENETAThCA JCIOBOM HEOOXOJUMOCTBIO U OBITh
Pa3yMHBIMH.

2.6. B xadecTBe MOAapKoB PaOOTHUKH YUPEKICHUS TOKHBI CTPEMUTHCS
UCIIOJIb30BaTh B MAKCUMAaJbHO JIOIMYCTHUMOM KOJIMYECTBE CIy4acB CYBEHHPHI,
pEeAMETHI ¥ U3JIeIUsl, UMEIOIIUE CUMBOJIUKY Y UPEXKICHHUS.

2.7.llomapku ¥ yCIyT'H HE JIOJDKHBI CTaBUTh IOJ COMHEHHE WMHJDK WU
JIETIOBYIO PENyTaIiio YUpeKIeHUs WIH €ro paOOTHUKOB.



3.lpaBa u o00sI3aHHOCTHM PAOOTHMKOB YUpe:KIeHUsi Npu oOMeHe
JAeJIOBBIMH NMOJAAPKAMM U 3HAKAMM /1€JI0BOI0 rOCTENPUMMCTBA

3.1. PaGOTHUKH, IPE/ICTABIISASL HHTEPECHl Y UPEKACHUS WU JEUCTBYS OT €ro
UMEHH, JOJDKHBI COONIONATh TPaHUIBl JOMYCTUMOIO IOBEACHUS IMPH OOMEHE
JIJIOBBIMU TIOJIApKAMU U MPOSIBJICHUU JEJI0BOT0 TOCTEIIPUUMCTBA.

3.2. PabotHukm YupexxaeHus BIpaBe JapUTh TPETHUM JIMIIAM U MOTy4aTh OT
HUX JE€JIOBbIE NOJApKH, OPraHW30BBIBATH M Y4YaCTBOBATh B IPEACTABUTEIIBCKUX
MEPOIPUSATHUAX, €CIIH 3TO 3aKOHHO, ’TUYHO U JEJIAeTCA UCKIIOYUTENIBHO B JIETOBBIX
LEJSIX, ONPEAEIEHHBIX HAacTOSIIUMH [IpaBriiamu.

3.3. [Ipu n100BIX COMHEHHUSIX B HPABOMEPHOCTH WIM 3THUYHOCTH CBOUX
AecTBUil  paOOTHUKM YUpeKIeHHs O00s3aHbl IOCTaBUTh B H3BECTHOCTh
PYKOBOIUTENS YUPEKAEHUS U TPOKOHCYIBTUPOBATHCS C HUM, IIPEK/E YEM JAPUTH
WIM TOJy4aTh MOAApPKH, YYacTBOBaTh B TE€X WM MHBIX MPEICTABUTEIBCKUX
MEPOIPUATHUSX.

3.4.1lpu nmomydyeHHMH JI€JIOBOrO MOJapKa WJIM 3HAaKOB  JIEJIOBOTO
rOCTEIIPUUMCTBAa PpPA0OTHUKU YUpexJeHUs o00sf3aHbl NPUHUMATH MEPBI 110
HEIONYIIEHUI0 BO3MOKHOCTH BOSHUKHOBEHHUSI KOH(IMKTA UHTEPECOB.

3.5. PabotHuku VYupexJeHuss HE BIpaBe MCIOJIb30BaTh CIyXKeOHOE
NIOJIOKEHUE B JIMYHBIX LIEJIAX, BKIIOYAs UCIIOJIb30BAHUE UMYILIECTBA Y UPEKIACHUS,
B TOM YHCJIE:

- ISl TIOJYYEHUs MOJApPKOB, BO3HATPAXACHUS U MHBIX BBITOA I ce0st
JUYHO M IPYruX JIML B OOMEH Ha OKa3aHHe YUpEeXIEHUEM KaKUX-TUOO YCIYT,
OCYUIECTBJIEHUS JMOO HEOCYIIECTBICHUS ONpENEIEeHHBIX JEeUCTBUM, Mepenadyu
uHGOpMAINK, COCTaBIAIONICH  CIYXKEOHYI0, KOMMEPYECKYI0 WU HWHYIO
OXpaHAEMYI0 3aKOHOM TalHY;

- ISl TIOJIy4E€HHS MOAAPKOB, BO3HATPAKIAEHUS U MHBIX BBITOJ JUIS JIMYHO U
OPYrUX JIMI B IPOLIECCE BEACHUS AN Y UpPEkKIEHUs, B TOM YHCIE, KaK 10, TaK U
nocjie MPOBEACHHS MEPEroBOPOB O  3aKIOYEHUH TPaKIaHCKO-TIPaBOBBIX
JIOTOBOPOB Y UHBIX CJENOK.

3.6. PabotHukam VYupexneHus HE pEKOMEHAYETCs MPUHUMATh WIH
neperapuBaTh MoAapku JUO0 yCIyrd B JOOOM BUJE OT TPEThUX JIMI] B KAUeCTBE
0J1aroJapHOCTH 3a COBEPILUEHHYIO YCIYTY WIN JaHHbBIN COBET.

3.7. He nomyckaercsi mepenaBath U NPUHUMATh MOJAPKU OT YUpEKIEHUS,
ero pabOTHUKOB W NPEJICTABUTENCH B BUJE JCHEKHBIX CPEACTB, KaK HAJIUYHBIX,
Tak ¥ O€3HaJIMYHBIX, HE3aBUCUMO OT BAJIIOTHI, @ TAaKXKe B (pOpMeE aKIMii, ONLIHOHOB
WJIM UHBIX JIMKBUIHBIX HEHHBIX OyMmar.

3.8. PaboTHuku VYupexaeHus JOJDKHBI OKa3bIBaThCA OT MPEIIOKCHHM,
NOJy4YEeHHsI TIOJIAPKOB, OIUIATHI MX PAcXOAOB M T.M., KOTJa MOJOOHBIE JEUCTBUS
MOTYT TOBJIMATh WM CO3JaTh BIIEYATJIEHHE O BIWSHUA Ha HCXOX CHEINKH,
pe3ynbTaT NPOBEAEHUS TOProB, HA IPUHUMAEMbIE Y UPEKICHUEM PEIICHUS U T. 1.

3.9. PabotHuku VYupexaeHus He npuemiatoT kKoppymmmu. [lomapku He
JOJKHBI OBITh HCIIONB30BaHbl I JAuM/TIONYYEHHs] B3ATOK WJIM KOPPYILHUHU B
JTHOOBIX €€ MPOSBICHUSX.



3.10. PaGoTHuk YupexieHus He BIpaBe MpeajiaraTh TPETbUM JIHMIIAM WM
NIPUHUMATh OT TaKOBBIX IOJAPKH, BBITIIATHI, KOMICHCAIIMH U T.M. CTOUMOCTHIO
cpitie 3000 (Tpex Teics4) pyOJiei WM HE COBMECTUMBIC C 3aKOHHON IPAKTUKOMN
NenoBbIX OTHOuEeHuH. Eciau pa®oTHuky YupexieHus npenjararorcs mojoOHbIe
NOJAPKKW WU JIEHbI'M, OH O00f3aH HEMEJIEHHO 00 JTOM PYKOBOIUTEIIO
YupexaeHus.

3.11. PaGoTHuK YupexaeHuss KOTOPOMY TMPH BBHIMOTHEHUH JOHKHOCTHBIX
00s13aHHOCTEW TIpeaaraloTcs MoJapKu WJIM WHOE BO3HATPAXKIICHHUE KaK B MIPSIMOM,
TaK ¥ B KOCBEHHOM BHJE, KOTOPbI€ CIOCOOHBI MOBIUATH Ha TMOATOTABIMBAEMbIC
W/WIM  TPUHAMAaeMble WM  PEIIeHWs WIM OKa3aTh BIUSHUE HA  €ro
nencTBre/0e31eiCTBUE, JOIKEH:

- OTKa3aThCsl OT HUX U HEMEIJICHHO YBEAOMUTH PYKOBOJIUTEIS Y UPEKACHUS
o0 (paxTe mpenyoxkeHus mojapka (BO3HarpakaIeHus);

-0 BO3MOXHOCTH HCKJIIOUWTH JajbHEWIIME KOHTAKThl C  JIMIIOM,
NPEAJIOKHUBIINM MOAAPOK WM BO3HArpakJACHUE, €CIU TOJBKO 3TO HE CBSI3aHO CO
CITy’KeOHOM HEOOXOIUMOCTHIO;

- cllyyae, €ClIM TOJAapOK WM BO3HAarpaXkJ€HUE HE MPEeICTaBIsETCs
BO3MOXHBIM OTKJIOHUTh WJIM BO3BPAaTUTh, MEpeAaTh €ro C COOTBETCTBYIOIICH
CIY>KEOHOW 3amUCKOM JJIsi TPHUHSATHS COOTBETCTBYIOIIUX MEpP PYKOBOIUTEIIO
YupexaeHuss ¥ IpoJOIKUTh pabOTy B YCTAHOBICHHOM B YUPEXKICHUH TMOPSIKE
HaJl BOIIPOCOM, C KOTOPBIM OBbLJ CBSI3aH MOJApOK WM BO3HATPAXKIICHHUE.

3.12. B ciyyae BO3HUKHOBEHHsI KOH()JIMKTa WHTEPECOB WM BO3MOXKHOCTHU
BO3HUKHOBEHHUS! KOH(DJIMKTa MHTEPECOB MPHU TMOIYYEHUU JIETOBOrO TOJapKa WU
3HAKOB JICJIOBOTO TOCTEIPUUMCTBA PA0OTHUK YupexkaeHus: 00s13aH B MUChbMEHHOU
dbopMe yBeZOMHTH 00 3TOM OJHO W3 JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
NPOTUBOJEHCTBUE KOPPYIIMU, B COOTBETCTBUM C TMPOIEAYPOH PACKPBITHS
KOH(JIMKTa WMHTEpecoB, yTBepxkaeHHOU [lonoxkeHueM O KOH(MIUKTE WHTEPECOB,
IPUHITHIM B Y UPEKICHUU.

3.13. PaGoTHuKaM Y4UpekIeHHS 3anpeniaeTcs:

- CAMOCTOSITEIPHO MMPUHUMATh MPEIJIOKEHUS OT OPTaHU3AIUN WITH TPEThHUX
JUI] O BPYYEHUHU [IETIOBBIX TIOJApKOB M 00 OKa3aHWU 3HAKOB JEJIOBOTO
rOCTENPUUMCTBA;

- MPUHUMATh 0€3 COIJIACOBAHMS C JUPEKTOPOM YUPEKICHHUS JeIOBbIC
MOJApKH W 3HAKU JIEJIOBOI'O TOCTENPUMMCTBA B XOJI€ IPOBEIACHHUS JEIOBBIX
MEPEroBOPOB, IPH 3aKIIOUYEHHUH JIOTOBOPOB, a TAKXKE€ B MHBIX CiydasX, Korja
o/I00HBIE TEUCTBUS MOTYT TMOBJIMSATh WU CO3[aTh BIEUaTIeHUE 00 MX BIUSHUU
Ha IPUHUMAEMbIC PEIICHMUS;

- MPUHUMATH JIEJIOBBIE TIOJIAPKHA U 3HAKH JICIOBOTO TOCTEIIPUUMCTBA B XOJI€
NPOBEJICHUS TOPTOB W BO BpeMsl TPSMBIX TIEPETOBOPOB IPU 3aKITFOYCHHUH
JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BBIHYKIAATh OpPraHU3allMU WU TPEThUX JIUI[ apUTh
UM JIMOO MX POJCTBEHHHMKAM JICJIOBBbIE TMOJAPKU W/WIM OKa3blBaTh B UX MOJb3Y
3HAKU JEJIOBOTO TOCTEIIPUUMCTBA;

- MPUHUMATH MMOJAPKHU B BUJIC HATMYHBIX, OC3HATUIHBIX JCHSKHBIX CPEJICTB,



LIEHHBIX OyMmar, AparoleHHbIX METaJUIOB.

3.14. YupexxaeHue  MOXET  NPUHATH  pelieHue 00  y4JacTHH B
0JIarOTBOPUTENBHBIX MEPONPUATHSAX, HANPABIECHHBIX HAa CO3JaHHE M YNPOUEHUE
umupka  Yupexnaenud. [lpustom mmaH u  OOKET y4yacTusi B JIAHHBIX
MEPOIPUATHUAX YTBEPKIAAETCS PYKOBOJUTEIEM Y UPEXKICHHUS.

3.15. B ciywyae OCyHIECTBJIEHHS CHOHCOPCKHUX, OJIarOTBOPUTEIBHBIX
nporpaMMm  YUpexJeHue JOHKHO MPENBApUTENbHO  YIAOCTOBEPUTHCS, YTO
npenocrapisieMas  YUpexJAeHHMeM IOMOoIlb He OyJaeT HCIOJb30BaHa B
KOPPYIIMOHHBIX IEJISIX WU UHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3aumoAeMcTBMM C JIMLIAMH, 3aHUMAIOIIKMMU JOJKHOCTH
MYHULIUIIATbHON CI1yKOBlI, cleayeT PYKOBOJICTBOBATHCS HOpMamy,
PErYIMPYIOIIMMH 3TUYECKHE HOPMBI W TpaBWia CIYyKEOHOro IOBEIEHUS
MYHULIMNATBHBIX CITYKaIHX.

3.17. Heucnionnenne Hacrosmux [lpaBuim MoXeT cTaTh OCHOBaHUEM
JUISI IPUMEHEHHST K PaOOTHUKY Mep IUCUUILIMHAPHOrO, aJIMHHHCTPATUBHOIO,
YrOJIOBHOTO M  TPaXIaHCKO-TPAaBOBOTO  XapakTepa B  COOTBETCTBUHM C
JEUCTBYIOLIUM 3aKOHOJIATEIbCTBOM.

4. Ob0acTb NPUMEHEHUs!

4.1. Hactosimme IlpaBmma mojjiekaT NPUMEHEHHIO BHE 3aBHCHMOCTH OT
TOrO, KakuM o00pa3oM TMepenarTcs JACIOBbIe MOJapKH W 3HAKH JIEJIOBOTO
TOCTEIIPUUMCTBA: HAMIPSMYIO WU Yepe3 MOCPETHUKOB.

4.2. Hactosimue [IpaBuna sSBISIOTCS 00s3aTEIBHBIMU JIUIS BCEX paOOTHUKOB
YupexaeHus B Iepuoi padboThl B Y UPESKICHUH.



